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Voting Equipment

Touch Writer Duo, Duo Standalone & Scan



Manuals & Videos

Learning

Training videos that include equipment setup & closing, other
procedures and manuals can be found at:

http://elections.tarrantcountytx.gov/trainingandmanuals



Lead Clerk

Signs tapes and paperwork that require signature.

I|I1 charge of and responsible for the management and conduct of the
election.

Assigns duties so that every clerk is utilized equally. Cross train all clerks
so they feel confident to be the Lead should the need arise.

Serving curbside voters is not optional. Failure to comply will result in
team being dismissed and not asked to return for future Elections.

Notify EV Coordinator if you need to leave for more than an hour.

Providing the name and contact information for clerks working at
your location.

Responsible for documents (such as timecards) transferred via runner and
calling in totals every night.

You are a team! Do not treat clerks as children or your personal servants.

Have cell phone readily available and ringer on high.



Polling Place Protocol

Polling locations, such as schools and courthouses, may have additional
check-in procedures, including requiring individuals to sign-in or show a
form of identification before they are allowed on the premises. Election

officials must adhere to the locations’ process.
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Please be advised that polling locations canvot reauire Yoters +o go through
any additional check-in procedures that would interfere with or impede the

voter's ability to vote.



Rules & Requirements

v Registered voter of Tarrant County.
v Cannot hold an elective public office (Precinct Chair is vot a public office).

v Not a contested candidate for public office, an employee or relative
within the second degree of consanguinity or affinity (blood or
marriage) of an opposed candidate for public office .

v Cannot be a Campaign Treasurer or Campaign Manager of an
opposed candidate in the election.

v" Political thoughts & views are kept to self.




Time Recording

All clerks must sign in and out daily on their paper timecard.

Each clerk completes their own timecard.

Lead Clerk must verify that all time is accurately completed.
Failure to document time correctly can result in disciplinary action.

All clerks are to take at least a 30-minute lunch. Exceptions must have approval in
advance.

New hires must contact CornerStone Staffing at 817-332-5882 for processing.
*Failure +o comply, will cause a delay on wages being issued.

Incomplete timecards will cause a delay in pay.

If a clerk is subbing as a Lead for a period, be sure to inform the Early Voting
Department and fill out a second timecard for those hours.



Sample Timecard

Complete these columns.
Time cards are due in branch by 9:00 a.m. Monday.

ou [ [1onoa] it 1157 (@SN CornerStone
M_onday L”qu”lm_‘g .6:' Stafflng
Tuesday .{! 2\/‘7 - 2“’1 S O !

gv DO NOT‘Neek Ending (Sunday): LJ[ 2" [ 2 '5 \

Wednesday H/?,L, 1%
Thursday H'I r"l N p\\ A A
ur N SO [TOTAL Neme: ¥YACQ, \\,u\,\m Complete

Helping build a better workforce.

\,u"\:;\\/'\uh“

riday 4 hg)-50 K\S [ SO HOURS s+ O 1= Yy =d 321 this box.
’ -
Saturd all - 2 . WORKED m _j
aturday L&I 79 U 4 '< gk. leturning next week Yes U No [J
- ———
Sunday L\J 1} U. 21.. = B R g O CornerStone Branch
Thank you for choosing CormerStone and did you Client Name TARRANT CO ELECTIONS
know we offer direct osif, associate insurance, Weekly EV DEPUTY - AA
holiday pay, and Jongevity b?»nuses? Total Department
Associate Signature: e ‘\ﬁ‘
My signature serves as verificali iGn of the above hours and | un oerqiarm falsification of hours is grounds for termination
Completed my assignment without accident or injury Yes D No D

Client Signature:
My signature serves as approval for the above associate’s time. The services were acceptable and billable. | also agree not to hire this associate without prior written
approval from CornerStone Staffing. Futhermore. | agree to the written terms on the reverse of this time card

*Remove back page only for your records.



Appropriate Items to Bring

Be prepared to be inside all day, items you might bring are:
v' Cell phone & charger *persoval calls should be +aken away from the voting area.
Eyeglasses

Sweater / jacket 6@
Lunch & snacks -

*Unless offered, do ot help self +o food/drinks at +he polling place.

DN NN

Non-alcoholic beverages

Medications you take

Something to read

D N N NN

Appropriate attire and shoes - dress comfortable, yet professionally

NOTE: Kitchen amenities are not a requirement and might vot be available for
your use. Check with the facility if youn will redquire refrigeration for your items.
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Items Not to Bring

Leave the following items at home to avoid the appearance of
partiality and to minimize disruptions:

X Pets, except service animals

X Family members not working, including children

X Radios, televisions, cameras, iPads, etc.
*Plugging v personal devices with the voting edquipment can canse a power

shortage or outage.

X Alcoholic beverages t\
X Campaign or political party materials or attire i’

X Items for soliciting your personal business

10
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Preparing Polling Place

Arrive at the location an_hour prior to the polls opening on the first day, and half an
hour prior each day following. *Refer +o vnailed paperwork for exact arrival time.

‘Early Voting Clear Bag and Closeout Bag’ has Key Envelope with keys and
passwords.

On the corresponding date of the Early Voting Seal Form and Instructions, record
the ‘Start of Day Seal No.’” for each equipment piece listed.

Set up the pollbooks and MiFi immediately. Upon logging in, Elections staff can
monitor locations are online.

Set-up all equipment. S TSN : Ij

Post all signs and notices.
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Opening Polls Seals

After the seals have been verifi_ed
and recorded on the Early Voting
Seal Form and Instructions,
break the seals and place them
inside the clear bag labeled Early
Voting Equipment Seals.

Do vot cut the excess plastic off
the seal.

JBC Cart# 1

Bedford Public Library
BL - BEDFORD LIB
2424 Forest Ridge Drive, BEDFORD, TX 76021

Early Voting Equipment Seals

Each day of Early Voting, once the plastic seals have been verified against the Early Voting
Seal Form and removed from the equipment, place the seals in this bag
Do

NOT cut the wire seals off the equipment.

NOT cut excess plastic off the sea leave the seal in the same co
Meved from the equipment. et e

12



Early Voting Seal Form and Instructions

Daily, record the ‘Start of Day Seal’ number and ‘End of Day Seal’
number on the appropriate date on the form.

Lacation Code

JBC Cart: #7

Location Name:

Election Date: 08/31/2024
Election Name: City of Keller Special Election

KELLER
Keller Town Hall

Early Voting Seal Form and Instructions

The seal number and initials of the clerk who placed the seal on the Controller, Standalone and Scan are recorded on this form.

The numbered seal on the equipment are to be replaced at the close of each day. Record the seal number next to the date on the

08/16/2024

Controller Inside Seal

Controller Qutside Seal

Scan Inside Seal

Scan Qutside Seal

Emergency Bin Seal

Back of Ballot Box Seal

Standalene Inside Seal

Curbside Cart Front Seal

Curbside Cart Back Seal

Initials

Start of Day Seal

End of Day Seal

08/17/2024

Controller Inside Seal

Controller Outside Seal

Scan Inside Seal

Scan Qutside Seal

Emergency Bin Seal

Back of Ballot Box Seal

Standalone Inside Seal

Curbside Cart Front Seal

Curbside Cart Back Seal

Initials

Start of Day Seal

End of Day Seal

08/18/2024

Controller Inside Seal

Controller Qutside Seal

Scan Inside Seal

Scan Qutside Seal

Emergency Bin Seal

Back of Ballot Box Seal

Standalone Inside Seal

Curbside Cart Front Seal

Curbside Cart Back Seal

Initials

Start of Day Seal

End of Day Seal

08/19/2024

Controller Inside Seal

Controller Outside Seal

Scan Inside Seal

Scan Outside Seal

Emergency Bin Seal

Back of Ballot Box Seal

Standalene Inside Seal

Curbside Cart Front Seal

Curbside Cart Back Seal

Initials

Start of Day Seal

End of Day Seal

08/20/2024

Controller Inside Seal

Controller Outside Seal

Scan Inside Seal

Scan Outside Seal

Emergency Bin Seal

Back of Ballot Box Seal

Standalone Inside Seal

Curbside Cart Front Seal

Curbside Cart Back Seal

Initials

Start of Day Seal

End of Day Seal

NEW

Seal humber on
the front and
back of the
curbside cart.

/

*Form is inside the JBC car+ door.
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Prior to powering on the Duo, plug the ATI
device into the back of the designated Duo.
(Port is +o the right of +he power button.)

Step 1: Plug in ATl device
Step 2: Press the red power button on the back to power on the Duo

Plug the provided headphones, into
the ATI’s left connection port, and test
them for functionality.

14



Audio Functionality

If the ATI device is connected correctly, the
Duo screen will display an image of the ATI

device at the bottom of the screen. After the voters press "To get started,

touch here’ the ‘Ready for voting’ screen
will display an ‘Audio’ tab that allows the
voter to adjust the volume.

Ensure the ATI device is plugged in firmly.
If the image is not displayed, reboot the Duo
by powering it off and back on, after ensuring it
is properly connected.

Language AA Screen "7\ Audio
Ready for voting

Ready for
voting

To start your
ballot, enter
your access
code by
touching the
numbers. When
you have
entered all

your code,
touch "Accept.”

15




Duo Standalone

Functions as a Controller and Duo

Poll worker instructions for activating voter’s ballot:

v

v
v
v

\

Select Ready for use.
Enter Poll Worker Code and press Accept.
Scan the barcode from the pollbook.

Verify the Precinct (ballot style) is correct and
press Yes.

Have the voter select the displayed number of
ballot sheet(s) and press Activate Ballot.

The voter is now ready to vote!

Ballot marking device
Ready for use

®_
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*New Curbside Cart*

ACE - Accessible Curbside Equipment

The Duo Standalone will be delivered inside the curbside cart.

Use the round key, color coated in gray, to unlock the cart and the storage space
below the handle. Caution: When unlocking the curbside car+ be careful as the top pops opew.

Allows platform to rotate
/ 45 degrees to the left or

right; lock in place by
twisting knob to the right.

Pull knob to raise / lower
the platform.

Plug extension cord into 3-prong
socket and plug cord into a wall
outlet / power strip.

Locks wheels in place.

17



Curbside Unit

» Black base (about12 lbs.), tubes and sign will be inside the curbside
cart storage space.

» Assemble and place the curbside unit in an area, not smaller than
the size of one parking space, for curbside voting.

» The designated space may not be specifically designated for
persons with disabilities.

CALL | LLAME | GOI

]
\ 817-838-4654 /

» Voters who are physically unable to enter the polling place may vote
from their vehicle, curb or entrance to the building.

» After voting, the clerk collects the ballot using the Secrecy Folder
and deposits the ballot in the Scan. Or an assistant of the voter
may deposit the ballot.

Curbside must be admivistered and provided at all polling locations
in accordance with Sec. ¢4.009 of the Texas Election code.

18



Prior to opening the polls, post everything that is in the envelope marked Signs
and Notices to be Posted, including but not limited to: ,

v"ID Required for Texas Voters

Prohibition of Certain Devices Within 100 Feet of Voting Stations
Distance Marker

Vote Here

Firearm Notice

Voter Information

N NN N

Voter Complaint Poster

Communicate with the facility on where to post signs inside the building.

Place ‘Vote Here’ signs close to the building so voters can locate the entrance to the polling
place.

Check signs/notices throughout the day to ensure they are still intact and in place.

*All signs must remain posted until the last day of Early voting and the last voter has voted.
9 9
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List of Declared Write-in Candidates

This election will have write-in
candidates.

Please post the notice in
each voting booth and
periodically check it is still
displayed.

hwiz1z
Brescribed By Secretary of State
SEC. 146,031, Taxas Election Code 307

4 LIST OF DECLARED WRITE-IN CANDIDATES
{LISTA DE CANDIDATOS DECLARADOS ELEGIBLES PARA RECIBIR VOTOS POR INSERCION ESCRITA)
(DANH SACH CAC NG CUF VIEN TUYEN BO TRANH CU* THEO DIEN GHI THEM)

OFFICE SOUGHT NAME OF CANDIDATE
(PUESTO OFICIAL SOLICITADO) (NOMBRE DEL CANDIDATO)
(CHUC VU MUON TRANH CU) (TEN CUA UNG CU VIEN)
City of Kennedale City Council, Place 5 Megan Bums

Ciudad de Kennedale Concejo Municipal, Lugar 5
Thanh pho Kennedale Hoi dong Thanh pho, Vitri 5

20



Election Integrity Task Force

To submit tips, leads or
other investigatory information,
citizens can contact the
Tarrant County Sheriff's Office at
817-884-1213

21



Clerks must stamp the Elections
Administrator’s initials on the arrow side of a
supply of ballot stock.

Stamp is in the ‘Early Voting Miscellaneous
Supplies’ kit.

Stamp should be no more than 0.75” from
the page edge, on the bottom left.

Place several signed ballots on the table and
mix them so they’re not in numerical order.

Voters can select any ballot from the stack;
do not hand it to them.

b o ——————————

KEEP
ouT
AREA
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*New* Register of Official Ballots

JBC#1
REGISTER OF OFFICIAL BALLOTS FOR EARLY VOTING

This s one of the most important forms to be completed by the Lead Clerk, Fill in each line below.

Election Date: 0510312025

Authority Conducting the Election: Joint General and Special Elections
Polling Place/Code: Tarrant County Election Center / AA

VerfyBallos Rceived BEFORE the Start of Early Voting

f | QuantlyofBalot sockrceived fom Exetons Ofice 1000

2 |Quantyof adctona Balot stock ecened fom Elefions Offie 4

Quantity of
ballots sent.

*New*

It is the poll workers’ duty to
verify the quantity of ballots
at your location.

If additional ballot stock is sent +o our
location from +he Elections office, the
dquantity of ballots received will veed to
be verified and wotated ow line 2.
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Notice of Voting Order Priority

Section 63.0015

MUST be posted where it can
be read by those waiting to
vote.

Voters with mobility problems
shall be accepted for voting
ahead of others in line.

7-38

Prescribed by Secretary of State
Section 63.0015, Texas Election Code
09/2023

NOTICE OF VOTING ORDER PRIORITY FOR
VOTERS WITH CERTAIN DISABILITIES

Pursuant to Section 63.0015, Texas Election Code:

An election officer shall give voting order priority to individuals with a
mobility problem that substantially impairs the person’'s ability to move
around.

¢ A person assisting an individual with a mobility problem may also, at the

individual's request, be given voting order priority.

¢ Disabilities and conditions that may qualify you for voting order priority

include paralysis, lung disease, the use of portable oxygen, cardiac
deficiency, severe limitation in the ability to walk due to arthritic, neurological,
or orthopedic condition, wheelchair confinement, arthritis, foot disorder, the
inability to walk 200 feet without stopping to rest, or use of a brace, cane,
crutch, or other assistive device.

Voters who wish to be given voting order priority, and be accepted for voting
before others in line to vote at that polling place, may indicate this to any
election officer serving at the polling place. The presiding election judge shall
bring the voter and the voter’s assistant, if applicable, forward to the front of
the line.

19



Polling Place Security

While on duty, clerks must wear a name tag (inside +he Early
Voting Clear Bag and Closeout Bag) with their name and the
Election name.

Equipment should remain close and not left unattended.

Monitor equipment to prevent malicious tampering; do not allow
yourself to be distracted.

Pay attention to ports on the rear of the devices, cable
connections, and power supplies. Unauthorized persons should
not be allowed access to those areas.

It's ok to ask for identification of voting machine technicians.

25



v" Remind voters of the “1-2-3” steps to voting.

1) Check-in
2) Vote
3) Scan
% The ballot paper is the official ballot and not a receipt.
% Voters must insert their voted [ printed ballot into the Scaw.

< Voters who leave the polling site with their printed ballot canvot
return to vote and cannot vote a new ballot.

% Ballots returned +o +he polling site must be spoiled.

v In the event the Verity Scan becomes inoperable call the
Elections Office immediately to report the problem and for
further instructions.

Do not turn voters away!

26



Permitted in the Polling Place

Permitted by Election Code:

v' Voters
v Children under the age of 18 accompanying a parent

v' Interpreter or assistant of a voter
v Election Officials

Certain observers, specifically allowed, include:

v" Poll Watchers

v State Inspectors

v Secretary of State and Staff
v' Federal observers

27



Poll Watchers

Must complete Secretary of State’s poll watcher training; to be taken
between September 1, 2024 to current. (Traiving can be found at VoteTexas.GoV)

May be present at any time the location is open and until voting equipment
is secured on the close of voting each day.

Can serve during the hours the watcher chooses.

Take oath administered by Lead Clerk. “I swear (or affirm) that T will not
disrupt the voting process or harass voters in the discharge of my duties.”

Must wear a name tag. (clipped +o the Poll Watcher’s Guide.)

Not allowed to address/converse with voters.

Poll Watcher’s Guide is in the “Early Voting Additional Materials’ inside the Supply Bag.

You want to establish a cooperative relationship with Poll Watchers.

28



Poll Watcher Certificates

Poll watchers must provide a copy of the:
‘Certificate of Completion’ and ‘Certificate of Appointment.’

425
Presined by Secretary of State
33,006, 33.051 T

«2023
CERTIFICATE OF APPOINTMENT OF POLL WATCHER BY A CANDIDATE

To the Presiding Judge or Early Voting Clerk:
The following person has been appointed as a poll watcher in accordance with [Sec. 33.002, Texas
Election Code].

Mame of Poll Watcher Mame of Candidate
Susan Hemandez

Harley Quinn

Certificate of Completion

This certifies that

Residence Address of Poll Watcher
2700 Elm Street, Fort Worth, 76111

Title and Date of Election
Joint General and Special Election - 11-5-24

Voter Registration VUID Number of Poll Watcher

Lacation Poll Watcher is to serve

123456789 Tarrant County Plaza Building
d;,w/%y Cuinn Harley Quinn
Signature of Candidate or Printed Name of Signer

Signature of Campaign Treasurer

Swacn He
Signature of Poll Watchér

OATH OF A POLL WATCHER
The following cath must be repeated aloud by the pell watcher before being accepted for service.
“| swear(or affirm) that | will not disrupt the voting process or harass voters in the discharge of my

duties”
AFFIDAVIT OF POLL WATCHER
|, Susan Hemnandez . a poll watcher for the above appointing authority, do hereby
(printed name of watcher)

swear or affirm that | do not have, in my possession, any ftype of mechanical or electronic means of
recording images or sound while serving as a watcher or | will disable or deactivate the device while
serving as a watcher.

TRAINING REQUIREMENT

I understand that | must present a physical copy of the Certificate of Completion of the Secretary of
State Poll Watcher Training before being accepted for service. [Sec. 33.051(a), Texas Election Code]

Janc Melson ] ] Ceriificatc

Secretary of State 4] k> Expiration Date

Sueacn g
Signature of Poll Watchér
Swomn to and subscribed before me this day of . 20,

Signature of Election Judge/Deputy Printed Name of Elecfion Judge/Deputy

The Election Judge will place the copies inside white envelope labeled Envelope #1, #2, and #4.
29



Poll Watchers Dos & Don’ts

Q. What is a watcher permitted to do while on duty?

A. A watcher must be permitted, but is not required, to:

1. Witness the installation of voting system equipment at the polling place. [Sec. 33.059].
2. Observe the securing of voting system equipment before the election. [Sec. 33.059].

3. Observe any activity conducted at the location at which the watcher is serving and sit or stand near enough to see and
hear the election officials to observe the activities of the election. [Sec. 33.056(a)].

4. Observe any activity related to curbside voting, except as provided by Section 33.057. [Sec. 64.009(e)].

5. Make written notes while on duty. However, if the watcher is permitted to leave the polling place while the polls are
open, the watcher may be required to leave his or her written notes with another person selected by the watcher who is
on duty at the polling place. [Sec. 33.056(d]].

6. Observe assistance given to voters by election officials and inspect the ballot before it is deposited in the ballot box to
determine if it was prepared in accordance with the voter's wishes. [Sec. 33.057(a)]. 12 NOTE& A watcher may not be
present at the voting station when a voter is preparing the voter's ballot or is being assisted by a person of the voter's
choice, including by a person also serving as an interpreter at the voting station. [Sec. 33.057(b)].

7. Inspect the returns and other records prepared by the election officers. [Sec. 33.0586(c)].

8. Observe, but not participate in, the tallying and counting of the votes to verify that the votes are tallied and read
correctly. [Sec. 33.056(b)].

9. Observe all election activities relating to closing the polling place, including the sealing and transfer of a memory card,
flash drive, hard drive, data storage device, or other medium now existing or later developed for use with voting system
equipment. [Sec. 33.0605(a)].

10. Accompany authorized election officials in delivering election records from a precinct polling place, an early voting
polling place, a meeting place for an early voting ballot board, or a central counting station. [Sec. 33.060(a)]. NOTE: Poll
watcher and election officials do not need to ride in the same vehicle. [Sec. 33.060(b]].

11. Witness the securing of the voting system equipment at the time the polls close. [Sec. 125.063].

12, Follow the transfer of election materials from the polling place to the regional tabulating center, central counting
station, or other location designated to process election materials. [Sec. 33.0605(b)].

13. Receive an English translation of any language spoken other than English between an election official and a voter.
[Sec. 61.036].

Q. What are watchers NOT allowed to do while on duty?

A, 1. Talk with an election worker regarding the election except to call attention to an irregularity or violation of law.
[Sec. 33.058(a)(1)].

2. Converse with a voter. [Sec. 33.058{3}{2}].|
3. Communicate in any manner with a voter regarding the election. [Sec. 33.058(a)(3)].

4, Use certain devices in the polling place. A watcher may not have possession of a device capable of recording images or
sound. If the watcher does have such a device, the watcher must disable or deactivate the device while serving as a
watcher. [Sec. 33.006(b)(6)].

5. Observe a voter voting independently or a voter being assisted by a person of the voter's choice. A watcher may not
be present at the voting station when a voter is preparing the voter's ballot or being assisted by a person of his choice.
[sec. 33.057(b)].

6. Cause a disruption or breach of the peace or harass voters. A watcher may not violate the Election Code either in the
polling area or within 100 feet of the entrance to the building where the polling place is located; otherwise, the watcher
may be subject to removal. [Sec. 32.075].

7. Reveal the following information before the polls close:
* How a voter has voted; this offense is a third-degree felony. [Sec. 61.006(b)].

# The number of votes that have been received for a candidate or for or against a measure; this offense is a Class A
misdemeanor. [Sec. 61.007(a)(1)].

* A candidate’s position relative to other candidates in the tabulation of the votes; this offense is a Class A
misdemeanor. [Sec. 61.007(a)(2]].

* Whether a measure is passing or failing; this offense is a Class A misdemeanor. [Sec. 61.007(a)(3]].

* The names of persans who have or have not voted in the election; this offense is a Class A misdemeanor. [Sec.
61.007(a)(4)].
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Not Permitted in the Polling Place

> Persons are not allowed to use wireless communications devices within
100-feet of voting stations. (Techvology has enabled wireless communications
devices to assist voters with disabilities via the use of a program/application. At their
discretion, the Lead Clerk may allow a voter +o use such programs/applications.)

» Candidates, unless voting or providing requested assistance to a voter.

» Restrooms not necessarily provided for campaign workers.

AWT-9

Prescribed by Secretary of State

Secs, 33.051, 61.014, and 62.0111, Texas Election Code
2/12

NOTICE

Prohibition of Certain Devices
Within 100 Feet of Voting Stations

31



Hall

2

7 DO®®

Mo electronic
devices allowed

< ZJH = m

Persons are not allowed to use a
wireless communication device
within 100-feet of the voting stations.

Additionally, persons are not allowed
to use a mechanical or electronic
device to record sound or images
within 100-feet of the voting stations.

Said devices include but not limited
to cell phones, digital phones,
cameras, phone cameras and sound
recorders.
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Electioneering & Loitering

Campaigning and loitering are not allowed within 100-feet of the
entrance to the building where the polling place is located.

Prior to opening the polls, ensure that the 100-foot zone in which
electioneering is not allowed, is clear of any campaign materials,
including:

% Campaign workers

s Campaign signs

% Flyers

% Clothing & hats

s Buttons

Remove signs that are within the distance marker.

Place signs by the marker. Mou are wot responsible for re-posting them. 33
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Campaignhing and loitering are
not allowed within 100-feet of the
entrance to the building where the

polling place is located.

100-feet




Curbside Voting and Electioneering

When individuals vote curbside, their vehicle becomes their voting
station. Curbside voters must be afforded the opportunity to vote
their ballot privately (in the same mavver as a voter i the voting
booth) and thus are entitled to vote without the interference of
campaign activity or bystanders.

Per Section 32.075 of the
Election Code, the Election
Judge has the authority to
preserve order and prevent

breaches of peace if there are
individuals harassing voters
while they vote curbside.
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Unlawfully Revealing Information

Revealing the following information before the polls close is a
Class A misdemeanor:

 Number of votes that have been received for a candidate or
for/against a measure.

» Candidate’s position relative to other candidates in the tabulation
of the votes.

 Whether a measure is passing or failing.

 Names of persons who have or have not voted in the election.

Note: Pollbooks are ounly for processing voters!
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Procedures for Qualifying

Ask voter for an acceptable form of ID.

Confirm voter eligibility by scanning their driver’s license or
searching their name manually.

Ask voter if the address on the pollbook screen is correct.

Complete the check-in process on the pollbook by following all
prompts.

Voter receives the Voter Ticket and Controller Barcode.

Voter gives the Controller Barcode to the election official at
the Controller to receive an Access Code.

Best practice: Have the voter keep both the Voter Ticket
and Controller Barcode to avoid confusion.
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Qualifying Voters - May 2025

« Pollbook voter data for the May 2025 Election will not include all registered voters,
only voters with a ballot style.

« Contact Voter Registration staff to verify registered voters have an applicable ballot.

 Voter can visit https://qgisit.tarrantcounty.com/TCVL/ for verification.

= ¢) TamantCounty Voter Lookup
+ Find My Registration, Polling Location & Sample Ballot
f

\\\\\\\\\

n
mmiddyyyy | £

it L il [ ‘
= o | ~ (l
 Find Other Places to Vote prany =y £y g m %

A Opt-Out X Nl
A Help , N

Rewminder: Persons are vot allowed to use wireless commumication device within 100-feet of voting stations.
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Photo ID Procedure

Voters aged 1% - @4, their photo ID must be current or expired vo wore thav four
years. Voters 70 or older may use an acceptable form of phote ID that has expired,
as lovg as it is otherwise valid.

Voters should be asked if they have one of the acceptable forms of ID.

v If voter says “yes”, they are to present you the acceptable photo ID.

¢ If voter has an acceptable form of photo ID, but doesn’t have it on
them, they may:

a) Leave and return with their photo ID.

b) Vote a provisional ballot and then cure it by presenting their
acceptable form of photo ID to the Elections Department
within 6 days after Election Day.
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Photo ID Procedure

v If voter says “no”, ask if they have a reasonable
impediment or difficulty in obtaining an acceptable
form of photo ID from ‘List A’.

If voter indicates “yes”, inform the voter they can
present a supporting form of ID from ‘List B’ and
they will be required to complete the ‘Reasonable
Impediment Declaration’ located in the Pollbook
Documents Kit. Voter will then proceed to vote a
reqgular ballot.
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‘List A’ Acceptable Forms of ID

Texas Driver License issued by the Department of Public Safety (DPS)

Texas Personal Identification card issued by the Department of Public Safety
Texas Handgun License issued by the Department of Public Safety

Texas Election Identification Certificate issued by the Department of Public Safety
United States military identification card containing the person’s photograph
United States passport (book or card)

United States citizenship or naturalization certificate containing the person’s
photograph
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Texas Driver License

Expiration Date:

* 18 - 69: Must be valid or expired
no more than 4 years.

» 70 or older: May be expired for
any length of time so long as it is
otherwise valid.

Not acceptable if “Limited Term” or
“Temporary Visitor” appear on the
face of the card.

This indicates the person is not a
U. S. citizen.
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Texas Driver License — Under 21

Expiration Date:
Must be valid or expired no
more than 4 years.

License is not acceptable if
“Limited Term” or “Temporary
Visitor” appear on the face of

the card.

This indicates the person is
not a U. S. citizen.
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Texas ldentification Card

e Texasz =
omeater. sarn i |[DENTIFICATION CARD
1 m; ﬂﬂmr
©oon 0110114380 -2 U122 @p

2L i i
SRETON . gy 508" whgaitF ﬂﬂ-l: GRN
i i 5 Do 026290801 f 4
& k [ \

VETERAN ™= apiny

Expiration Date:

18 - 69: Must be valid or expired
no more than 4 years.

70 or older: May be expired for
any length of time so long as it is
otherwise valid.

Cards for persons 60 or older may be
permanent and marked “INDEF”.

Not acceptable if “Limited
Term” or “Temporary Visitor”
appear on the face of the card.

This indicates the person is not
a U. S. citizen.
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DPS Receipt with Photo

LocaTiow: 68

RECEIPT NUMBER: 405DLA795205390

MALNG ADORESS:

ewmoves

COMMUNCATION PEDENT

ApoRess:

« Issued when you apply for a

Driver License, Identification
Card or EIC.

« Printed on letter size paper.

« Used until the official card is

received.

For voters:
»18 - 69, receipt should not be
expired more than 4 years.

»70 or older, receipt may be
expired for any length of time so
long as it is otherwise valid.
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Texas Concealed Handgun Licens

7@(4 N cenee Expiration Date:
o L L P . )
B Lcense#11102068  catecorv: NSA * 18 - 69: Must be valid or expired

g : :
L 10LD: TX1234567899999999999999999
L 565 07/30/1976 . no more than 4 years.
e xoires:07/30/2014) .
AR BRO Eves: BLU - sex:F « 70 or older: May be expired for
any length of time so long as it is

otherwise valid.

*This version of the CHL was issued thru August 2015, and
are valid for 4-5 years.
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Texas Handgun License

Don’t assume handaun license holders are carrying a guw.

v 7o LICENSE TO CARRY HANDGUN
Ao censes 12345678 —

" oo TX 99999999
S SAMPLE, JANE

123 SAMPLE STREET
~» SAMPLE CITY, TX 12345

~= %z EXPIRES; 01’0113024’.1‘-:
= 1 DOB: 011191!1§3° >

Hair: BLN _,!YE§ HAZ sex: F ;
HeT: 602" wort: 146 1b

Expiration Date:

18 - 69: Must be valid or expired
no more than 4 years.

70 or older: May be expired for
any length of time so long as it is
otherwise valid.
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NOTE: Seal will change according to
the branch of service.

Armed Forces of the United States ——
Sesder 2022JUN30

Py Grade / Sard Authorized Patronsge
Commissary, MWR
ES SGT Unlimited Exchange

= SAMPLE '©

JOHN GARY

* Geneva Conventions Identification Card

Expiration Date:

18 - 69: Must be valid or expired no more
than 4 years.

70 or older: May be expired for any length

of time so long as it is otherwise valid.
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DoD Common Access Card “CAC

Colored Bar on CAC:

> Blue bar across the name

e 77 UN30 indicates that the card holder is
Foreign Affiliate ..
o) ooV a non-U.S. citizen and may not
) T be a qualified voter.
= SAMPLE ©

ggﬁﬁ GARY ”_
B LA > Green bar across the name

indicates the card holder is a
contractor and is sufficient for
voting if other qualifications are
met.
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Uniformed Services ID Cards

There are four versions of the Uniformed Services
ID Cards. All look similar, but are issued in
different colors — green, blue, pink & orange.

Expiration Date:

« 18 - 69: Must be valid or expired
no more than 4 years.

« 70 or older: May be expired for
any length of time so long as it is
otherwise valid.

201 LIANI ——
F-y : ; 14e1i62i9E. L
DOE, JOHN B Not all cards expire.

kit — : Some will say “INDEF” for indefivite.
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DoD Civilian Retiree Cards

LS. Department of Defense | Uniformed Services

DOE,
JOHN GARY

Exgires

2022JUN30

* Identification and Privilege Card

Expiration Date:

18 - 69: Must be valid or expired
no more than 4 years.

70 or older: May be expired for
any length of time so long as it is
otherwise valid.
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Veterans Affairs ID Cards

SERVICE CONNECTED

(L

VETERAN NAME

/ A U.S. Department
%/ of Veterans Affairs

Member ID

1234567890
Plan ID (80840)

1234 567 890
Member

JANE D SAMPLE

VA HEALTHCARE ENROLLEE
SERVICE CONNECTED
MEDAL OF HONOR
PURPLE HEART
FORMER POW

B

R
- _/

Veteran Affairs ID
Cards do not expire.

VHICs may or may not have an
expiration date.

18 - 69: Must be valid or expired no
more than 4 years.

70 or older: May be expired for any
length of time so long as it is
otherwise valid.
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U.S. Certificate of Citizenship

=13 b % § %tﬂ@% e
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£ 1= I L g £t B e

YE I Aegpetrinteie \o ARRIRERGRS

I MALE s lfete of devd NOVEMBER Mo, 1939
4 CHINA, PEQPLE'S REPUBLIC OF

e oo oo et o e oo A &

Inretent wientvee . SINGLE

}h

ww TR RTINS w i dbernns g e

SAMF’LE

et

e tohe eelncirgitiogs crlheacn grescne dE e, v

Certificates of
Citizenship
do not expire

e et dvsencere Shhed

SRR SOISHLTA GHAY

-_._'_"/_-r-( Fres WASHENG TON, BFSTRICT OF OO LIWRIA
& b ey 0 I iz .--.-a:'f.« caaid Fenaearn

v eriu et - WRSH TR RIS

f e gs i (8 Rl e ol P

ik At s S ettt ol b

e
Fncred | Hintapis, (e, teciaricdieriizon e vee FEBRUARY £, 1002
- e oin Ieeris- e &b W iedtetor It
Nowd Therefore, e A, cf e movh
e’ Neathoentitge. Aty |‘...¢.-.-. R e e
TWO WIOLUTSAND ELEVEN
\SAM PLE
Vet e eaprontoon + L
- -
i "A' EEECETAIA CAERCICE AREF BE R RGE AR ﬂ-.ir_"&l."l"‘r "r"‘""
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U.S. Certificate of Naturalization

Prrsonal description of holidr

s of et  of naleere rthzerd e

Deate of births. JANUARY 99, 0000

<Jear MALE

Height: 5 Jeet 9 duches

Merital status. MARRIED

Country of former nationaliy.
FORMER NATIONALITY COUNTRY

USCFT Registration No. A9I99999999999999

Ry wl'fyy' that the edese ryh‘mn Glven o treee, el that /ﬁr'/:/zn/ng/ky)ﬁyﬁ red
frereto o a ﬁﬁ{;w.u\"r//m %

New Citizen Signature Here

y; z )
Comghdete and trae spgaatire of folder

.(a(_ir & /.(/rr)mle/ﬁrr/, /Ar//u'm//.a/ to-are ry; bise ALON fo e coithh thee Jecre sty of
HomelandJecarity

@ USCIS FIELD OFFICE CITY NAME, STATE NAME

Te Jeere dary having found that.
NEW CITIZEN NAME - EPSON B-510DN - NEW ASC PHOTO
r‘mvif.'f/y s

Mytown, State

having « o bedd trv-atl re whects wethh ;.r/?a\ of the (9./)/14.' wbile  provisions of the

ml/ﬂ/‘r.lf:a(e‘fw tacos ,”/ thedllnited Sates, be il entitled to r’l;r' adbnetted as
e crlezere ‘r‘f(’ér' nited Seetes, and, /ﬁm}/{q taken the oath ‘r]/ 4//75'9%.?/." e al @
CEPEIRONY condiected, {fj’

U.S. CITIZENSHIP AND IMMIGRATION SERVICES

@/ CEREMONY CITY, STATE o JULY 99, 0000

yetc /ﬁ/ﬁ:y:ww iadntted as a citizen of the Undted Sates of Amereca

** TEST CERTIFICATE **

e =
U N Cltezensligh and Fenmggreetion Serodes

Certificates of
Naturalization
do not expire
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U.S. Passport Book

Expiration Date:

* 18 - 69: Must be valid or expired
no more than 4 years.

« 70 or older: May be expired for
any length of time so long as it is
otherwise valid.
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Passport Card

Wallet size; allows entry from
Canada, Mexico, the
Caribbean, and Bermuda at
land border crossings or sea
ports-of-entry.

Expiration Date:

18 - 69: Must be valid or expired
no more than 4 years.

« 70 or older: May be expired for

IPUSACO00015491<<<<<<<<AD2<159 any length of time so long as it is
8101012M1805156USA<<D754052227 _ _
HAPPY<<TRAVELER<C<<C<LLLCLLCLLL otherwise valid.
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Election Certificate (EIC)

cAMEPLS The EIC is not a voter registration
STATE OF TEXAS . .
ELECTION CERTIFICATE certificate, and it does not prove that
eey 12345678 the card holder is registered to vote.
Wl . . Date of Birth
. 10/30/1986 - -
Expiration Date EXplratlon Date:
10/30/2014
* 18 - 69: Must be valid or expired
no more than 4 years.
L T + 0 or older: May be expired or
any length of time so long as it is
GARNGT B2 USED AB IDGHTIICATION otherwise valid.
EIC's do vot expire for persons who
acquire thewm at 70 or older.
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‘List B’ Supporting Corms of ID

Voter must present copy or original of one of the following
when executing a Reasonable Impediment Declaration:

d Government document with voter’'s name and address,
including voter registration certificate

Current utility bill
Bank statement
Government check

Paycheck

o O O O O

(a) certified domestic (from a WS. state or territory) birth certificate or
(b) document confirming birth admissible in a court of law
which establishes identity (mayinclade a foreign birth docament).
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Registration Certificate

Voter Registrar
2700 Premier Street
Fort Worth, TX 76111
www. larrantcountylx gov

(817) 831-VOTE (8683)

Secretary of State's Office
Elections Division
1-800-252-VOTE (8683)
www. 505 5late bous

FIRST-CLASS MAIL
| PRESORTED
|U.S. POSTAGE PAID

FORT WORTH, TX
PERMIT NO. 1139

B @ _ AR

gl 1T 1ALl S8

“CirendNiing
Mp'hinrm#s Posts) ‘hix

- R, »

RETURN SERVICE REQUESTED
1]

= S USREP. | STATE SEN. | STATE REP. | COMM, PCT | J.P. PCT TCC
Rep. de los E L ) {Sen Esfainl | 1Rep Eciaial (Com. Polio.} P Polo,
D Batlad Mo Ky Thumng Nght 5 s P Ty L | N ¥ Ol PRl |
s Sy i
|
CITY COUNGIL 180 | ISDSEAT | SBOE | WATER
VOTER REGISTRATION CERTIFICATE [Coneag Wur e _{Agua)
(Cerfificadn de Regisiro Elacforal) it Bebng Thhibesk Piad Ty Gl
Gidy Chimg Nhién G Danh Cie Cir TH

TARRANT COUNTY [Condado de Tarrant) Qudn Tamrant e 8 45 g . | it}
ID Exempt [Gender (5es) | Valid from (vasdo desdel | Cart. No. (Num. de Cert.) 58 Chdmg MNhdn
Exavaio e 0 | Gics Tk Fivdua Iy

Ml ie Wdn |

prcion da Carrea) Tén Ho v

) d Name and Mailing Address (Momboe y Dirs Ena Chil Ther Tin
|

1 . o
Name and Permanent Residence Address (Nombes y dirsccidr resiiencia’ permassahe] E‘
Tén Ho va Bia Chi Thudmeg Trd 5
E
e
iz
Exg
X = E
e > &
VOTER MUST PERSONALLY SIGN HIS/HER NAME IMMEDIATELY UPON RECEIPT, IF ABLE. T&
(E! volamia debe Srpar esta laneld personalments af recibina, & pueds.) es

Cilr iri pihidi Jich théin ky tn cla minh ngay sau khi nhén dugs, Rdu o

Twcludes +he voter’s political subdivisions and districts.
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Copy or Original Certified

Domestic Birth Certificate

STATE OF TEXAS
City of Austin Registration District

STATE OF TEXAS CERTIFICATE OF BIRTH __ BIRTH NUNBER
1 =0 Lam LTl S

T N [ A e p pr =
[ Mome 1 Pransed s cebver 2l rama [ Ves [ M)
[ o ftencyl

i e o, L i g R

ROSA MORENG

1301 W 36TH ST 201 AUSTIN, TEXAS 7E745 0110211950

B @ M0 [ 00 [ O [ Mty [ Cowr e 0. [ Aot [ Faclty Admevsivator ( Designes [ Corw [Spechyy
[ 1

JOAN MARIE
i

07/04/1918

(=
JAMES DOE |

T r— Tr——- Matgand
0110201950 | WRg“Q j

FINEOF U8 10 1800 346108

This ts fo cortly that this is a true and cormect reproduction of the oniginal reeord a3 raceides in s office, tomsg
noe w authority of Section 191 DB1, Health and Safaty Code. Law enlocemen! ingusies: 512872 5«0 .

! DATE ISBUED: AOEMQ ﬁ?q)d,l}i\a

Pl m.g

May be a copy or original of
the Certified Domestic Birth
Certificate.

Can be from another U.S.
state or territory.

May be from another country.
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Zii,

7 | N
ENERGY

123 Main Street

Sample, Texas 77701

123 Main Street

Austin, Texas 78701

Invoice #: 123456

Statement Amount: S

May be a copy or printout.

Must be the most recent
or dated within 2 months
of the date presented.

Address does not have to
match the address on the
Poll Pad.
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Copy or Original Bank Statement

%Bank of Texas % e May be a copy or
printout.

e e e Address does not have to

o e match the address on the

Poll Pad.
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Copy or Original Government Check

* May be a copy or
printout.

e Address does not have
to match the address
on the Poll Pad.
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Copy or Original Paycheck

e May be a copy or

printout.

,I"I:I. : tbe

ray m e Address does not
0"['6-6'! Oﬁ—"’/’— have to match the

address on the Poll
Pad.

64



Copy or Original

“Other” Government Document

Must include voter’s name and address.
Address does not have to match the registration address.
Must be an original if the document contains a photo.

Must be issued by the federal government, a federally
recognized tribal government, or a state or local
government in the U. S.

v' Driver license from another state
v' ID card issued by federally recognized Native American tribe
v' DPS receipt without a photo

v' Current or expired voter registration certificate

v' For voters aged 18-69, expired Texas DL or ID over 4 years
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e

e

Reasonable Impediment Declaratio

Voter must indicate one of the following impediments:
1. Lack of transportation

2. Disability or illness

3. Lack of documents needed to obtain photo ID

4. Work schedule

5. Family responsibilities

6. Lost or stolen ID

7. Photo ID applied for, but not received
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Reasonable Impediment Declaration

» You may not question or challenge the voter regarding their lack of
acceptable ID from ‘List A'.

* You must explain their right to complete a Reasonable Impediment
Declaration and show a supporting form from ‘List B’.

» You may not question their reason of impediment, difficulty or the
truth of the declaration.

» A signed Reasonable Impediment Declaration shall be rejected only
upon conclusive evidence that the person completing the declaration
Is not the person in whose name the ballot is cast.

» Paperclip Reasonable Impediment Declarations to the Document
Transfer form.
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Name Matches

Fully compare the voter's name on the Poll Pad to the
name on the ID.

v Use common sense when comparing names.

v Use all available information to assist in the determination:

@

« Address (does vot have to match)
« Date of Birth
« Photograph

v If name on the Poll Pad is completely different from name
on the ID, and the voter’s identity cannot be confirmed,
the voter must be offered a provisional ballot.
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Substantially Similar Names

» If voter’s name on the Poll Pad is substantially similar
to the name on the ID, the voter still receives a
regular ballot.

» If voter would like to update their name on their voter
registration record for future elections, select Similar
Name Affidavit on the Poll Pad Voter Identification
screen. Follow the prompts and hand the Voter a
Similar Name Correction Request Form to be
completed and returned to you.

*Form can be found in the Pollbook Pocuments Kit.
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Substantially Similar Names

Slightly different: Customary Variation:

v' Minor misspellings or v. Common abbreviations.
differences v' Same name in different

v Extra letters or minor typos language

v Common different spellings Ex: Euridue Garcia vs Henry Garcia

Ex: WMark Cubav vs Marc Cubav

Use of different first / middle / last name:

v' Use initials or hyphenated name

v Maiden name or last name change due to marriage or divorce
v' Middle name in place of first name

Ex: Beyonce Knowls vs Bevonce Knowles-Carter
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Permanent Disability Exemption

@ UDTER REGISTRATION CEHTIFIEATE
'1 1.‘-= .I'I'Hl;h": l.'r'l:'P
dr ) A D.-?ﬂh ia Cir T
TARRANT COUHT‘I“ rf“'* -::H do e Tarrant) Qudn Tarrant

VUID i ID Exempt Genogr S I.r;ud. From :-_ -,..,f,.- ._ _,,,'_ ( E ) d es | g Nna tIO na fte r
12345678;}*‘“;;;; — the VUID Number.
‘-‘rm_éq_ﬁ_hf«.- LEEH_F y (fransta) coRdr Pl

Ry B | .'r"m' Jlr'-'-'&.z

Name snd Parmanant Residence Address (Nomhe y dimcoidn madencs’ permeansnio)
Tén Ho va Eya Chil Thudmg Trl

Voters may apply for permanent disability status which is evidenced
by (E) designation on their voter registration certificate.

If voter has not submitted paperwork for exemption, they may cast a

provisional ballot and appear at the Elections Department within 6
days to submit the paperwork.

Voter does not veed to complete a Reasonable Tmpediment Declaration.
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Temporary Exemption

e Voters who have a consistent religious objection
to being photographed, or do not have a photo
ID (due to a natural disaster declared by the
President or the Governor) may cast a
provisional ballot and then apply for a temporary
exemption at the Elections office within 6 days
following the election.

e These exemptions are good for one election only.
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Confidential Voters

Types of Voter Registration Confidentiality:

Alternate Address Program through DPS — allows qualifying individuals to use and alternate
address on their DL or ID card in lieu of the actual residential address.

Confidentiality of Peace Officers and other Government Personnel — allows certain
government employees or peace officers to request that their address be kept confidential from
an open records request/any postings.

Confidentiality Affidavit — allows judges and other qualified individuals to have their address
made confidential.

Address Confidentiality

Confidentiality for Victims of Certain Crimes — allows certain individuals to request that their
address be kept confidential from an open records request/any postings.

Attorney General Address Confidentiality Program — victims of family violence, sexual
assault, human trafficking, stalking, or child abduction.
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Photo ID - FAQ

Does the voter have to provide their
voter registration certificate?

No, unless:

= \Voter is using the certificate as a form of
supporting identification when executing a
Reasonable Impediment Declaration.

= Certificate has the (E) notation indicating the
voter is exempt from having to provide a
photo ID.
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Photo ID - FAQ

What if a voter does not have any of the
seven forms of acceptable photo ID?

If a voter cannot obtain an acceptable form
of photo ID, and has a reasonable
impediment or difficulty in obtaining such;
the voter may still cast a regular ballot

by presenting a supporting form of ID (from
‘List B’) and executing a Reasonable
Impediment Declaration.
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Photo ID - FAQs

What if a voter refuses to show an acceptable
form or photo identification?

A voter who refuses to show proof of
identity may cast a provisional ballot.

To have the provisional ballot counted, the voter
must visit the Elections Department (within 6 days
following the election) to show their identification
or complete an application for permanent or
temporary exemption.
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Photo ID - FAQ

Does the address on the ID have to
match the address on the Poll Pad at the

time of voting?

No. The purpose of the ID requirement is
to confirm the voter’s identity only. Itis
not for verifying the voter’s residence.
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Voters Who Have Moved

Clerks must ask every voter if +hey still reside at
the address shown on the Poll Pad.

v" Voters who have moved, but still reside within Tarrant County,
may vote a regular ballot after providing their new address.

From the Poll Pad complete the following steps:

« A prompt will appear reading “Address Confirmation.”

For voters on Suspense, hand the Voter a Statement of Residence
Form. Once complete and voter provides proper identification,

press Cast Regular Ballot. (Forwm is located in +he Pollbook
Documents Kit.)

v" Voters who have moved outside of Tarrant County must be
offered a provisional ballot.
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Voters Flagged as Early Voted

If voter is flagged as having voted during the Early
Voting period, the voter may not vote again.
However, if voter claims to have not done so, call
Early Voting, 817-831-6161, to verify the record
was not posted in error.

If the record was posted in error, Early Voting will
provide instructions on how to proceed.
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Ballot by Mail

If a voter was issued a ballot by mail, but now wants to vote in
person:

Voter surrendering their ballot:

Must sign the Request to Cancel Application for a Ballot by Mail
(form is i Pollbook Documents Kit) and surrender the mail ballot before
being allowed to vote.

* Poll worker must opewn the carrier envelope and write “cancelled” on the
surrendered ballot,

If unable to surrender mail ballot:

Must sign the Request to Cancel Application for a Ballot by Mail
(forwm is in Pollboock Documents Kit) and voter will vote provisionally.

Completed ‘Request to Cancel Application for a Ballot by Mail’ forms and surrendered
ballots are placed in the ‘Envelope for Requests and Cancelled Ballots’.
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Register of Surrendered Ballots

Type of Election Folling Location #
PTESCIIDEN Dy SECTEtary of Stae - 3164 - Tae Link
Sectons c6.026, 66,0510, 34.032(0-1) 85.071 Storiy Condedling e Eiechion
oaanzs 3/5/2024 Tarvant Countyy
REGISTER OF SURRENDERED BALLOTS BY MAIL
Date Ballct by
Mail was Ballot Serial Number
Sumendered Hame of Voter {Not Ballot Style)
352024 Fobn Smilly 000k-ctyb-8ejdt
3/5/2024 Wary Fones 000k-vtxy-5ejmd

The voter may surrender his or her official Ballot by Mail at the polling place and receive a regular ballot once the
woter has completed the Request to Cancel A Ballot by Mail for Use in the Polling Place.

This farm shall be used for Early Vating or Election Day.

After the voter and the election official have completed the Reguest to Cancel a Ballot by Mail for Use in the
Poliing Place, execute these staps:

Form Instructions:

1. Write the date that the ballot was surrendered at the polling place

Write the voter's name on the form.

Write the serial number of the official ballot that was surendered. DO MOT write the Ballot Style.

Verify that the word “cancelled” was written on all pages of the ballot as well as both sides. [TEC 84.033(c)]
Attach the Request to Cancel a Ballot by Mail for Use in the Polling Place to the cancelied ballot.

Early Voting: Place the cancelled ballot and request in the designated envelope and place in a separate
locked container.

Election Day: Flace the cancelled ballot and reguest in the Envelope for Requests and Cancelled Ballots.
Election Day- Deposit the Envelope for Requests and Cancelled Ballots in Ballot Box #4 at the end of day.
I. the undersigned Deputy Early Vioting Clerk (Early Voting) or Presiding Judge (Election Day) of the election

mamed herein, do hereby certify that the abowve and foregoing is a true and comrect Register of Surmendered
Ballots by Mail for the above-mentioned election

Given under my hand, this day of

Signature of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day

Printed Name of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day

Record the date the ballot was surrendered,
name of voter and ballot serial number,
located on\ right of the printed ballot.

Elerridnes Gemanales i Expecioles Conjuntas
Page 1 of 1 Foging 1 de 1

i

@ the tax in payrment thereof, THIS 1S &
TAX INCREASE

G e $948.240.217 en bonos por parte
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Spoiled Ballots

Spoiled Ballot Kit (with white spoiled ballot envelopes, instructions and
Reagjister of Spoiled Ballots forms) is inside the Supply Bag.

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

3-1-20¢n | Towrront QOM'PU\(
REGISTER OF SPOILED BALLOTS .
| e | it [ oS » Voters may spoil up to two ballots

Ballot Serial Number Name of Voter by Voter | Worker g

13- @T94%- coooocll Bnn Stwuth

o= 388 doooe 1] Tlociy SeneS 7 and vote a third.

ninistrati
orror)

» Record serial number (located on the
top right corver of the printed ballot) of
spoiled ballot, voter's name and
check the reason ballot is being
spoiled on the Register of Spoiled
Ballots.

|, the undersigned Presiding Judge of the election named herein, do hereby certify that the
above and foregoing is a true and correct Register of Spoiled Ballots for the above-mentioned
lection

election.
Given under my hand, this \SJF’ __ day of M\M(‘lm , 20 3'9“

Signature of Presiding Judge

Loty Thomas
Printed Name bf Presiding Judge 8 2




Spoiled Ballots

v' Tear off QR code from top left corner of printed
ballot. Seal the torn code and ballot in small
white ‘Spoiled Ballot’ envelope to ensure
privacy.

v" Small white ‘Spoiled Ballot’ envelope is placed |
inside the yellow Spoiled Ballots bag.

QILED BALLOT>

v Seal bag nightly and record seal number on
the Spoiled Ballot Bag Seal Form and
Instructions.

Spoiled Ballots bag is in the “Early Voting Clear Bag and Closeout Bay'.
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The Spoiled Ballots Bag must be
sealed and locked with a small and
large lock, only when requested from
the Elections office or at the end of the
Early Voting period.

Rewminder: The ‘Envelope for Requests and Cancelled Ballots’ will
be placed inside of the Spoiled Ballots bag.
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Limited Ballot

* If a person is a registered voter in another Texas county but
states they moved to Tarrant County, they may vote a limited
ballot at the main early voting site, our office.

* If a person is a registered voter in Tarrant County but states
they have moved outside of Tarrant County, they may do a
limited ballot in their new county of residence.

 Voters wishing to cast a limited ballot may only do so at the
main early voting site during the early voting period.

 Voters will only be allowed to vote on the “like contests™
between their former county and Tarrant County.
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Provisional Voter

Election Code requires that any voter who is not accepted for voting a
regular ballot must be offered a provisional ballot.

“No Voter Left Behind”

Envelope for Provisional Voters (inside Supply Bag) has:
Notice to Provisional Voter for Photo ID Only
Provisional Ballot Checklist
Affidavit of Provisional Voter envelope sample
Affidavit of Provisional Voter envelopes

< Only the signed ‘Provisional Ballot Stub’ (Controller will geverate the stub) and printed
provisional ballot are inserted inside the green Affidavit of Provisional Voter envelope.

+»» The Scan will not read a correctly processed provisional ballot.

» Affidavit of Provisional Voter envelopes are placed inside the orange Provisional Ballots bag.
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Provisional Ballot Procedures

A provisional ballot must be offered to:

> Voter who does not provide an acceptable form of ID.

» Voter whose name on their ID is not substantially similar to the name on
official list of registered voters.

> Voter whose identity cannot be verified by ID presented.

» Voter who has received a disability exemption but does not have a voter
registration certificate indicating such exemption.

> Voter whose name does not appear on the list of registered voters and
does not have a registration certificate, but states they are registered and
eligible voter.

» Voter applied for ballot by mail but has not yet properly cancelled the mail
ballot application.

> Voter who votes during the polling hours that are extended by state or
federal court.
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Notice to Provisional Voter

15¢
Prescribed by Secretary of State
Sections 62.011, 62,0115, and 63,001, Texas Election Code; 1.5.0.C. 5.0.Tex. Civil Action No. 2:13-CV-00193 (Docket No. 895

82016
NOTICE TO PROVISIONAL VOTER FOR PHOTO ID ONLY

(For provisional voter who did not (1) present an acceptable form of photo ID and (2) complete a reasonable impediment declaration)

Give notice to prov|s|ona| voters

mailed to you within 30 days of the election at the address you provided on your affidavit to vote a provisional ballot indicating either
(1) that your ballat was counted or (2) if it was not counted, the reason your ballot was not counted.

that did not present an acceptable PO ——

accepted, you will be required to visit your local county voter registrar's office
(information below) within six days of the date of the election to either present one of
> Monday, November 14, 2016

fo rm Of I D . N Oti Ce i nfo rmS Voter Of: the below forms of photo ID OR submit one of the temporary affidavits addl:how e amen 8o 5 o

below (e.g., religious objection or natural disaster without an a
identification) in the presence of the count R submit the paperwork (Open Saturday, November 12, 2016 10 am — 2 pm)
required to obtain a pe y exemption. The process can be expedited by

taki Th you to the county voter registrar at the time you present your
icceptable form of FhOtO identification (or execute your temporary affidavit or provide your paperwork for your permanent
exemption}; however, taking this notice is not a requirement.

v Deadline to cure ballot by and

"
O u r O I I I Ce h O u rS + Texas Driver’s License issued by the Department of Public Safety (DPS)
Texas Election Identification Certificate issued by DPS*; *If you do not have another acceptable

+ Texas Personal Identification Card issued by DPS; form of photo identification you may
« Texas Handgun License issued by DPS; apply for a free Election Identification
«  United States Military Identification Card containing the person’s photograph; Certificate at your local Texas
+  United States Citizenship Certificate containing the person’s photograph; or Department of Public Safety office.

.

United States Passport

. . N With the exception of the U.S. citizenship certificate, the identification must be current or have expired no more than 4 years before
I d e ntlfl Catl O n being presented for voter qualification at the polling place.

PERMANENT EXEMPTION
During the cure period, voters with a disability may apply with the county voter registrar for a permanent exemption to presenting
acceptable photo identification in the county. The application must contain written documentation from either the U.S. Social Security
Administration evidencing applicant’s disability, or from the U.S. Department of Veterans Affairs evidencing disability rating of at least
50 percent. The applicant must also state that he/she has no valid form of acceptable photo identification. Those who obtain a

.
/ Ad d reSS a n d I I la p to O u r O I I I Ce disability exemption will be allowed to vote upon display of voter registration certificate reflecting the exemption.

TEMPORARY EXEMPTION
During the cure period, a voter may apply for a temporary exemption at the county voter registrar's office for voters who have a
consistent religious objection to being photographed OR who do not present an acceptable form of photo identification because of
certain natural disasters as declared by the President of the United States or the Texas Governor.

EReEvER 6T

e

Terrant County Elections Center

*Not every provisional voter is required +o

appear at the Elections office, only those
that can cure their ballot,
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Affidavit of Provisional Voter (frouwt

Voter completes the right portion and Election Official completes the left.
*Prov Pin # box is left blank.

Do not separate the two sections.

Insert ballot materials, peel backing and tightly seal

Primary Election(s)/Runoff Only: Please check Party Affiliation [ pem. [ /Rep. |

9-5 023
Prescribed by Secretary of State
Election Code Sec. 63.011

Affidavit of Provisional Voter

Date of Election (Fecha de Ia Eieccidn)
(Ngdy Bdu Cir)

Type of Election {Tipo de Elsccion)
(Loai Bau Cir)

(Declaracidn Jurada de Votante Provisional)
(Ban Khai Chiing Thé ctia Ci Tri Tam Thot)

Authority Conducting Election ‘@ -

Administrando la Elece a
(Cor Quan Trmvg 3

de Precinto- lugar de votacién)

ted 156 Phan Khu Dia Diém BS Phiéu not di bay)

Precinct No. whm i Mown) (! 'W m
Precinto- B Be save VR 5YS g 9' § et
(86 pnmm danh (néu \ r EPB ﬁ

Preginct No./Polling Location where voted

Pol»cauc

Former Name
{Nombre anterior) (Tén Trudc Béy)

| Middte Name (if any}
(Segundo nombire) (s! tiena)
(Tén Bém (nbu £6))

First Name (Su nombre de pila)
(Tén Goi)

, State, and Zip. If mail cannot be delivered to your residence address. (Direccion postal, Ciudad, Estado y Codigo Paostal]

10 B IMPLETED BY VOTER: (PARA QUE EL VOTANTE LO LLENE:) Cirtri dién véuumﬁﬂg

| am a registered voter of this political subdivision and in the precinct in which I'm attempting to vote and have Iready voted
in this election (sither in person or by mail). | am a resident of this polifical subdivision, have not been finally convicted of a felony
or if & felon, | have completed all of my punishment including any term of incarceration, parole, suparvision, period of probation
or | have been pardened. | have not been datarmined by a final judgment of a court exercising probate jurisdiction to be totally
mentally incapacitated or partially mentally incapacitated without the right to vote. | understand that giving false information under
oath is a misdemeanor, and | understand that it is a felony of the 2nd degree to vote in an election for which | know | am not
sligible unless | am convicted of an attampt, in which event it is a state jail felony.

Estoy inscrito como votante en esta subdivisin politica y en el precinto en cual estoy intentando votar y adn no he votado en
8sta eleccion {en persona o por coreo). Soy residents de esta subdivisidn palitica, no he sido definitivamente declarado culpable
de un delito grave o si soy el autor ds un delito grave, he cumplido toda mi condena inclusive 8l periado de encarcelamiento, la
iibertad condicional, |a ibertad supervisada, la liberiad vigilada, o he sido indultado, No me han determinado por un juicio final
de una cone de |a legalizacién de un , s&r lotalments
derecho de volar. Entiendo que dar informacitn falsa bajo juramento es un delito mencr, y entiende que es un del
grade votar an una eleccién para la qua sé que no soy eligible, a menos que me condenen por un intento, en cuyo
delito grave de cércel estatal

talmente of pi ante incapa

Téi 1 ot tri g3 ghi danh clia @on vj hainh chanh néy va ol phan khu noi ti mudn dAu phiu, Téi vn chua @ bay rong kén biu
i néy (che di 14 dich thén 161 thing phidu hay bd phidu bang thy). T8! 1 cu dan cla dom vi hanh chénh ndy, khang hé bi két

&n pham trong t5i, hoc néu bi két &n, THi 63 hodn tht todn b 4n phat cla 181, bac gbm mén han t duoc am tha, duoc e
ngogi ¢ giam sat, mén han quén ché, hodc Tai d& dugc An x&. Tai khing bj bt kj phan quyét chung tham nao cia tha @n phan
ring 15 khding ¢4 quysn d8u phibu vi mét chire néing tri tud toan phin hay bén phén. Téi hibu riing khai man hiru thé & pham t
tidu hinh, va 18i hidu ring od tinh ¢i bAu dd biét minh khéng hdi dd tigu chulin 6 bi coi 14 pham trong tdi cp 6§ 2 trix khi 181 bi két
19i ¢ §, trong truémg hop 86 dé 14 trong 11 bl vao trong nha t tifu bang

(s] 83 imposiie eniregarie comespondencia s su domicilio) (B Cii Buu Th: Théni Phé, Tiu Bang, v 56 ZIF Code. Néu thir khong
thé chuydn dén dia chi cu trir ctia quy i)

de conducir ni neduid de flJerr'Jdad personal de TX, se requiere fos otimos 4
nimeros de su seguro social) (SA An Sinh X& HYI (phéi ghi 4 chir 36 cudi cing
néu quy vi khéng co s6 bdng I&i xe hode 56 thé can cude cd nhén )

+ De"an'arre-nhjessgumacf PJ-'J ca de
(56 Bang L& Xe do Tiéu Bang Texas cAp hodc 58 Thé Can Cute C4 Ian
(Do S& An Todn Céng Céng Cp)

Ar LA CONG DAN MY K

NO
(khong)
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Affidavit of Provisional Voter (back)

A Clerk must complete the left side indicating if the voter presented an acceptable form of ID, the

Clerk
must
complete
entire left
side.

reason the voter is casting a provisional ballot and must also date and sign the envelope.

These are critical steps in processing a provisional voter.

TO BE COMPL Y CTION JUD

’ VOTER PRESENTED ACCEPTABLE FORM OF IDENTIFICATION OR A SUPPORTING FORM

OF IDENTIFICATION AND EXECUTED A REASONABLE IMPEDIMENT DECLARATION

[] ves [Ino
REASON FOR VOTING PROVISIONALLY

__ Failed to present acceptable form of photo identification, a supporting
form of identification wnh an exe d Reascnable | dlment

Dey o] O s tratio exem
V nol e ed vot
not in an

Voter on list of people who voted early by FT]E!I| and voter has nul
surrendered mail ballot, presented a Notice of Improper Delivery, or

» edl % d
po itical su dlwsu)n

TO BE COMPLETED BY T OUNTY VOTER REGISTRAR F T

|, the voter registrar/deputy registrar, did research the records of my effice and the following conclusion(s)
was made:

FOR VOTERS WHO DID NOT PRESENT ACCEPTABLE PHOTO IDENTIFICATION AT THE POLLING PLACE

A. Voter presented acceptable for fi OR a supporting form of identification and
executed a Rea withig B calepdar days of election day.

B. Voter met disabi m cf

C.______ Voterexecuted e i Ien VS of election day.

D. Voter executed natovems ste |da itht da ection day.

E Voter did not satisfy identification or affidavit requuements I\sted in categories A-D
above, within 8 calendar days of election day.

FOR VOTERS WHO VOTED PROVISIO Y FEO AS|

E Not a registered voter or regitratigino r this election.

G._ Registered to vote, errone i i !

H._ Registered to vote in a different precinct within the county.

E

_____ Information on file indicating app[acaﬂt completed a voter registration application, but it was

never received in the voleadagistrar’s office.

I blain) J. Voter erroneously remg
K. Voter is not registered| political subdivision.
L, Other: (Please explain)
Signature of Election Judge Signature of Voter Registrar Date
Action taken by the Early Voting Ballot Board: [0 acceptep [ REJECTED Signature of Ballot Board Judge:

HINM 3A0WIY SAISIHOY 3S0dX3 OL TO EXPOSE ADHESVE
H3NM IA0MIY INSIHOY ISOdX3 OL TO EXPOSE ADHESIVE REMOVE LINER

TO EXPOSE ADHESIVE REMOVE LINER
|HESIVE REMOVE LINER

=y

TO FXPOSE ANHESIVE QEL

HIANM 3A0WIY INSIHOY 380X OL

TO BXPOSE ADHESIVE REMOVE LINER

*An incomplete affidavit can result in ballot being rejected.
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Provisional Voter

A provisional ballot helps the voter when:

» Voter went to DPS to obtain / update license, but the registration
information was not transmitted to Secretary of State.

» There is an error on the list of registered voters.

> Voter’s registration application is smudged or contains poor
handwriting.

> A registration update was timely post-marked but was delivered
to voter registrar after the official list of registered voters was
printed.

> Voter registered through a Volunteer Deputy Registrar (VDR),
but the VDR did not turn in the application.
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Provisional Ballots Bag

» Completed Affidavit of Provisional
Voter envelopes are placed in the
orange Provisional Ballots bag.

» Seal bag nightly and record seal
number on the Provisional Bag Seal
Form and Instructions.

Provisional Ballots bag is in the ‘Early Voting Clear Bag and Closeout Bagy'.
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The Provisional Bag must be sealed
and locked with a small and large
lock, only when requested from the
Elections office or at the end of the
Early Voting period.
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Assistant / Interpreter

v' Voters may bring their own assistant or interpreter.

v May be any person selected by the voter other than the
voter’s employer, an agent of the voter’s employer, or
an officer or agent of a labor union to which the voter
belongs.

v' On voter’s request for assistance in marking the ballot,
two election officers shall provide the assistance.

Cauntion: Tt is an offense for anyone to indicate [ influence a voter on
how to vote.

Note: A paper copy of this form is v the clear bao,

Use only if voter has already checked in at the pollbook and requires Assistance [ Twterpreter. 94



Sealing the Ballot Bag

The Elections office will movitor whew a ballot bag is getting close +o full. A+ that time, an

anthorized official will be dispatched to assist with replacing the ballot bag,

The Lead Clerk will seal the ballot bag in the
presence of the authorized official and complete
the ‘Ballot Bag-Seal and Locks Certificate.” The
Lead Clerk will attach the large lock and small
lock through the braided wire loops. The voted
ballot bag is now ready to be transported via
Elections staff.

‘Early Voting Ballot Box and Ballot Bag Lock Process’ can be found in
the ‘Lock Kit’ inside the Early Votivg clear bao,
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Bilingual Requirements

Section 203 of the Voting Rights Act 52 U.S.C. § 10503

v" Director of the Census has determined that Tarrant County
IS subject to the bilingual election requirements with
respect to persons of Hispanic and Vietnamese heritage.

v Each polling place must have at least one clerk fluent in
English / Spanish and one fluent in English / Viethamese.

Under Section 203, all information that is provided in
English regarding the electoral process must also be

provided in Spanish and Vietnamese.
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Bilingual Requirements

Bilingual clerks are a clerk first, then an interpreter. They share in
responsibilities and cross training.

Bilingual clerks are key in Tarrant County’s effort to comply with
federal & state guidelines pertaining to language assistance.

Stickers are available to identify bilingual clerks.

Lead Clerks are to verify the required bilingual materials have been
posted at the polling place.

The U.S. Department of Justice closely monitors compliance with
bilingual requirements.

State law requires that all election officials, while on duty at the polling place,
must use English, except when assisting a voter who does not understand English,
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Serving Voters With Disabilities

In 2002, the Help America Vote Act (HAVA) was signed into law.

General Considerations

v Persons with disabilities should be treated as
independent adults.

v' Take your time and be considerate of the person
you are assisting; adjust your pace to theirs.

v' Speak clearly, slowly and calmly while looking at
the person.

v' Ask before offering assistance and be respectful
if the offer is declined. If the offer is accepted,
listen or ask how to best assist the voter.
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v

General Considerations

Rephrase, rather than keep repeating, if the voter
doesn’t understand you.

Never pretend to understand someone if you have
difficulty doing so. Ask questions that require
shorter answers.

Speak directly to the voter, even if an assistant is
present.

Never lean on a voter’s wheelchair, it should be
considered a part of their personal space.

Service animals are allowed into polling places,
but never distract them from their job.
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Serving Voters with Disabilities

General Considerations Verity Access Device
*shown with headphones plugged i

v" Voters with mental disabilities should be assumed to
be competent to vote and are legally entitled to vote
unless declared incompetent by a court. Individuals
accompanying them should be permitted to assist
them.

v Offer use of the audio component so that voters may
vote independently. A set of headphones and disposable
headphone covers are provided to each location.

v Offer your arm to a voter with a visual impairment
when escorting them through the voting area.

v A voter who uses a sip and puff device may use it to
control the Touch Writer Duo.
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Serving Voters with Disabilities

Polling Place Setup

v Always keep entrance doors unlocked and/or
opened during voting hours. Confirm doors aren’t
set to automatically lock in accordance with the
facility’s business hours.

v" Keep a chair or two handy for those needing it.

v' Make sure there is adequate space for those in
wheelchairs to maneuver around.

v Use the disability Voter Entrance sign to mark the
entrance that is handicapped accessible. That
entrance might be different than the one used by
other voters.
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Written Communication

Voters may use written communication, such as sample
ballots and campaign materials, for personal use only, in
the polling place and voting stations.

If sample ballot / notes are on voters’ phone, they must
step out of the voting area and jot down their notes for
reference.

Clerks must keep the polling place clear of written
materials discarded by voters.

Clerks must only display signs or materials provided by i
the Secretary of State or our office. Do not display home

made signs nor supposed “non-partisan” voter guides
from newspapers or other organizations.
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Ballot Verifier

HB 5180 Clarifies the date by which voted ballots, cast vote records, and ballot images are
available for public inspection. Cast vote records and ballot images (if maintained) shall be made
available by the general custodian of election records for public inspection no later than the first
day after the final canvass of an election.

« If desired voters are allowed to write down the
unique identifier (number in parenthesis) from
afef-5ype-ygnfa (2-827652-000406008148) .
A their ballot.

Precinct 1881-8@1

« Voters’ can verify their ballot at:
https://ballotverifier.tarrantcountytx.gov

TARRANT COUNTY, TX
BALLOT VERIFIER

¢ ELECTIONS  CumentElection Information  RegistertoVote  Miltary and Overseas Voting  Voting by Mall  Past Election Information ~ FAQ  Poll Worker

@ Ballot Verifier

i

Verify every ballot in past

Tarrant County Elections.
View and download contest results, ballot images, and cast vote records
for 342,075 ballots from the past 5 elections 2023 through the

E present. Leam more »

................

_ i i
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https://capitol.texas.gov/billlookup/text.aspx?LegSess=88R&Bill=HB5180
https://ballotverifier.tarrantcountytx.gov/

Exit Polling by the media is
permissible within the 100-foot
distance marker if it does not
disrupt order in the polling place.

Petition gathering is prohibited
within the 100-foot distance
marker.
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Complaint Slip

Provide slip when issues arise that
cannot be resolved at the polling
location.

Slip is in English, Spanish and
Vietnamese.

Do You Have A Complaint?

We strive to ensure that you have a pleasant voting
experience. If you have questions, comments or
concerns, please submit them in writing to:

Tarrant County Elections Administrator
2700 Premier Street

Fort Worth, TX 76111

817-850-2330 (fax)

Or contact the Office of the Texas Secretary of
State at 1-800-252-VOTE (8683)

*Pad is in Early Voting Additional Materials.
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Getting Ready to Close the

v Near closing time, check the hallway and surrounding areas for voters
searching for the voting area.

v’ Stand at the end of the line behind the last eligible voter or try to have all
voters in line enter the building.

v' Pleasantly, but firmly, turn away those who arrive after the last eligible
voter.

Qualified voters who arrive by closing time, must be allowed +o votel
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Reconciliation Log

« Daily numbers must be called intothe <« Leave the equipment turned on
office at the close of the day. Phone until given confirmation that your
lines might be busy; continue calling numbers are balanced.
until you reach someone.

Election Type: Primary Election

Election Date: March 05, 2024 St Rk

Tarrant County, TX  Early Voting ReconCIllatlon I_Og
Location Code: AA - TC_ELECCTR

Location Name: Tarrant County Elections Center

Day |Date 2

Day Ballot Day Ballot Day Ballot Day Ballot

Counton Counton Counton

ontroller Scan Standalone |Scan
MON
TUES | 22012024
W ED | 22112024
THUR | 22212024
FRI__|2232024
SAT 2/24/2024 ~ €
SUN  |2/26/2024 - g o | = < g
M O N | 212612024 . L AJITL DU CCT location”
TUES |2/:2712024 . H and the
W ED |2028/2024 aVa - a €
THUR |2/29/2024
FRI_ | 3/4m004 1

107



Suspending Polls on Controller

Select Menu at the top of the screen.
Select Suspend Polis.

Enter the poll worker password and select Accept. A
Suspense Polls Report will automatically generate.

From “The Polls are Suspended’ screen, print:
» Ballot Count Summary
» Access Code Summary
» Tear off the reports to send via the runner the next day

Print each summary again and place them inside the coin
envelope.
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Suspending Polls on Duo Standalon

v Press the blue Poll Worker button on the back of the device.
v' Enter the poll worker password and select Accept.

v' Select Menu at the top of the screen.

v' Select Suspend Polls.

v Enter the poll worker password and select Accept. A
Suspense Polls Report will automatically generate.

v Print the report again and place inside the coin envelope.
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Suspending Polls on Scan

v" Press the blue Poll Worker button on the back of the device.
v' Select Suspend Polls.

v Enter the poll worker password and select Accept. A
Suspense Polls Report will automatically generate.

v" From ‘The Polls are Suspended’ screen, print:
» Ballot Count Summary
» Tear off the report to send via the runner the next day

v" Print each summary again and place them inside the coin
envelope.

Reminder: The Scan must be unplugaed and secured for the evening.
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*New” Register of Official Ballots for Early Voting

Complete the form as you suspend the polls on the
last day of Early Voting.

JBC#1
REGISTER OF OFFICIAL BALLOTS FOR EARLY VOTING

This is one of the most important forms to be completed by the Lead Clerk. Fill in each line below.

Election Date: 05/03/2025
Authority Conducting the Election: Joint General and Special Elections

1 1) H Polling Place/Code: Tarrant County Election Center / AA
« Scan ‘Ballots’ count is located at ' ey e
the bottom of the screen. Verify Ballots Received BEFORE the Start of Early Voting
. 1 |Quantty of Ballot stock received from Elections Office 1000 1
° N um be r of Vote rs Ch ecked in 2 |Quantity of addiional Ballot stock recaived from Elections Office 2
Electronic Pollbook displayed at
Record these counts IMMEDIATELY AFTER Supsending Polls on the LAST Day of Early Voting
the top center of the screen.
L
3 Jouantity of unused ballot stock y 4 N 3
4 |Quantity of ballot stock used (Add lines 1 +2 minus Line 3) I \ 4
5 |Number of voters checked in on ineElectronic Pollbook I \ 5
° - i Accounting of Used Ballots (Below) I \
N Ote - B al IOtS Sta m ped Wlth th e 6  |End of Voting Sean Ballots' Count- Located at the Bottom of th8can Screen ‘ &
H H H%ST 7 |Number of Provisional Ballots 7
EIeCtlonS Ad m I n IStrato rS Inltlals! 8 [Number of Spoiled Ballots (Include stock used for jams and reprints) 8
Humber of Thrown Qut Ballots (Vater printed but did not run through the Scan befor
bUt nOt Used ShOUId be added tO ’ leaving Ballot is considered abandonsd ) i
. 10 |Number of Imeqularly marked ballats 10
“Quantlty Of unused ba”Ot StOCk.” 11 |Number of un-scanned ballots in the Emergency Bin 1
12 [Total number of ballots accounted for (Add lines 6+ 7 + 8 + 9+ 10+11) 12
If lines 4 does not match line 12 please provide an explanation:
13 13
Total Ballots Voted - if Line 5 does not match line & please provide an explanation:
14 14
——
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On the |ast day of Early
Voting, leave a copy of
the ‘Ballot Count
Summary Report’ on the
Scan.
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1. Press “Cloud” icon then
select SYNCHRONIZE NOW.

Tarrant County Plaza Building

2. Press the
MENU button.

3. On the

top right
4. Exit application? press Exit
Are you sure you wish to close Poll Pad? Application.

Select Exit Application.

*Rewminder +o leave Poll Pads on
to receive overnight updates.
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Closing the Polling Place

Early Voting Close Down Bag Checklist
November 08, 2022
Joint Election

AA -TC_ELECCTR

Key Envelope with Keys

Ending Payroll - Wallet with Brown Envelope

Reconciliation Envelope

List of Provisional Voters from the pollbook.
Placed in the Provisional Bag

White copies of the Document Transfer Form

Seal Form and Folder

Transfer Form for Scan and Ballot Bag
1 form should be used for each Scan/Bag combo and placed in
the top pocket of the ballot bag.

| certify that the ahove documents are complete and that all items are enclosed in the close down transfer bag.

Lead Clerk Date

Daily

v

Place seals on the equipment, JBC
Cart, Provisional Ballots bag, Spoiled
Ballots bag and record the numbers
on the corresponding seal forms.

Leave the place clean, undamaged,
secure and in the same way it was
found.

Final Closing

v

Remove all signs posted inside and
outside the facility.

Please restore the room after voting
ends.

Remain at your location until the

tech has arrived!
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Reporting Injuries

Report all injuries immediately after they occur!

Election worker injuries to:
CornerStone Staffing and Tarrant County Elections

//\.
Voter injuries to:
Tarrant County Elections

(\
CornerStone Staffing: 817-522-1030 x509 bl
after hours call 817-713-4486 or 972-898-1145

Tarrant County Elections: 817-831-6485

Iwury report forims must also be completed. 115


http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiTo_nt4YTOAhXDpR4KHbliDbkQjRwIBw&url=http%3A%2F%2Fwww.clipartbest.com%2Fperson-falling-clip-art&bvm=bv.127521224,d.dmo&psig=AFQjCNFxTBSAwuK4ZQA3PlVFVu0ikRsMAg&ust=1469197610290996

	Tarrant County�Early Voting Guide��Spring 2025
	Slide Number 2
	Manuals & Videos
	Slide Number 4
	Polling Place Protocol
	Slide Number 6
	Time Recording
	Slide Number 8
	Appropriate Items to Bring
	Items Not to Bring
	Preparing Polling Place
	Opening Polls Seals
	Early Voting Seal Form and Instructions
	Verity Access Device
	Audio Functionality
	Duo Standalone
	�*New Curbside Cart*��ACE – Accessible Curbside Equipment
	�Curbside Unit
	Posting Signs and Notices
	List of Declared Write-in Candidates
	Election Integrity Task Force
	Preparing Ballot Stock
	*New* Register of Official Ballots
	Notice of Voting Order Priority
	Polling Place Security
	Verity Scan
	Permitted in the Polling Place
	Poll Watchers
	Poll Watcher Certificates
	Poll Watchers Dos & Don’ts
	Not Permitted in the Polling Place
	Slide Number 32
	Electioneering & Loitering
	Slide Number 34
	Curbside Voting and Electioneering
	Unlawfully Revealing Information
	Procedures for Qualifying Voters
	Qualifying Voters - May 2025
	Photo ID Procedure 
	Photo ID Procedure 
	‘List A’ Acceptable Forms of ID
	Texas Driver License
	Texas Driver License – Under 21
	Texas Identification Card
	DPS Receipt with Photo
	Texas Concealed Handgun License
	Texas Handgun License
	DoD Common Access Card (CAC)
	    DoD Common Access Card “CAC”
	Uniformed Services ID Cards
	DoD Civilian Retiree Cards
	Veterans Affairs ID Cards
	U.S. Certificate of Citizenship
	U.S. Certificate of Naturalization
	U.S. Passport Book
	U.S. Passport Card
	Election Certificate (EIC)
	‘List B’ Supporting Forms of ID
	Voter Registration Certificate
	Copy or Original Certified Domestic Birth Certificate
	Copy or Original Current Utility Bill
	Copy or Original Bank Statement
	Copy or Original Government Check
	Copy or Original Paycheck
	Copy or Original�“Other” Government Document
	Reasonable Impediment Declaration
	Reasonable Impediment Declaration
	Name Matches
	Substantially Similar Names
	Substantially Similar Names
	Permanent Disability Exemption
	Temporary Exemption
	Confidential Voters
	Photo ID - FAQ
	Photo ID - FAQ
	Photo ID - FAQs
	Photo ID - FAQ
	Voters Who Have Moved
	Voters Flagged as Early Voted
	Ballot by Mail
	Register of Surrendered Ballots
	Spoiled Ballots 
	Slide Number 83
	Spoiled Ballots
	Limited Ballot
	Provisional Voter
	Slide Number 87
	Slide Number 88
	Slide Number 89
	Slide Number 90
	Slide Number 91
	Provisional Ballots Bag
	Provisional Ballot Bag
	Assistant / Interpreter
	Sealing the Ballot Bag
	Bilingual Requirements
	Bilingual Requirements
	Slide Number 98
	Serving Voters with Disabilities 
	Serving Voters with Disabilities
	Serving Voters with Disabilities
	Written Communication
	Ballot Verifier
	Exit Polling and Petitions
	Slide Number 105
	Getting Ready to Close the Polls
	Reconciliation Log
	Suspending Polls on Controller
	Suspending Polls on Duo Standalone
	Suspending Polls on Scan
	*New* Register of Official Ballots for Early Voting
	Early Voting Close Out
	Closing the Poll Pads
	Closing the Polling Place
	Reporting Injuries

