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Voting Equipment

Touch Writer Duo, Duo Standalone & Scan



Manuals & Videos

line
Learning

Training videos that include equipment setup & closing,
other procedures and manuals can be found at:

http://elections.tarrantcountytx.gov/trainingandmanuals



Online Training

Texas Secretary of State

https://pollworkertraining.sos.texas.gov/

1. Select “Sign up for the course here!”

2. Complete all required fields

3. Create Username & Password

NOTE: If you have takew +he ovline traiving and
forgot your password, contact SOS at BD0-252-653



*Owline training must be completed by May 2, 2025, and
certificate subwmitted to our office to receive compensation.
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Election Judge

Recruits clerks and confirms they are eligible to work.
Strongly encouraged to appoint the number of clerks indicated in the Judge’s letter.

Contacts the Elections Office if having trouble finding workers. On Election Day, if
necessary, recruits voters to serve as clerks.

Visits the polling place to ensure it is ready for Election Day.

Arrives at the polling place no later than 6:00 am on Election Day.

Must remain on duty while the polls are open, unless prior arrangements have been
made with our office.

In charge of and responsible for managing all activities at the polling place on
Election Day. *Make sure you have a good view of the polling place at all +imes.

Signs tapes and paperwork that requires signature.
You are a team! Do not treat clerks as children or your personal servants.

Remember to have your cell phone (+o conduct election official duties) readily
available and ringer on high.



Assigning Clerk Tasks

To ensure the polling place is set up and ready to open
at 7:00 am, assign tasks to each clerk, such as:

v Signs and notices inside and outside the
polling place.

v' Set up check-in table.

v Set up pollbooks and voting equipment.

v Layout necessary paperwork that will be
needed throughout the day.




Rules & Requirements

v' Registered voter of Tarrant County (avless a high school student).
v' Cannot hold an elective public office (precinct Chair is ot a public office).

v Not a contested candidate for public office, an employee or relative
within the second degree of consanguinity or affinity (wlood or marriage) of
an opposed candidate for public office.

v" Cannot be a Campaign Treasurer or Campaign Manager of an opposed
candidate in the election.

v" Political thoughts/views are kept to self.

v’ State law requires at least 3 officials in polling place at all times.



High School Student Clerks

v At least 16 years of age by Election Day.

v U.S. Citizen

v' Signed ‘Student Election Clerk Application and Permission Form’ from
Parent/Guardian and Principal, if school is in session.

v Maximum of four students per location at any given time.

v’ Same pay rate of a clerk.




Polling Place Protocol

Polling locations, such as schools and courthouses, may have additional
check-in procedures, including requiring individuals to sign-in or show a
form of identification before they are allowed on the premises. Election

officials must adhere to the locations’ process.

Please be advised that polling locations canvot reduire Yoters +o go through
any additional check-in procedures that would interfere with or impede the

voter’s ability to vote.
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Appropriate Items to Bring

Be prepared to be inside all day, items you might bring are:

v' Cell phone & charger *Persoval calls should be +aken away from the voting area.

v’ Eyeglasses
v Sweater / jacket 6@
v Lunch & snacks
*Unless offered, do vot help yourself +o food/drinks at the polling place.
v - i —
Non-alcoholic beverages =
v Medications you take. 3
v Something to read.
v' Appropriate attire and shoes - dress comfortable, yet professionally.

NOTE: Kitchen amevities are viot a requirement and might vot be available for
your use. Check with the facility if you will require refrigeration for your items.

11



Items Not to Bring

Leave the following items at home to avoid the appearance of
partiality and to minimize disruptions:

X

X

Pets, except service animals.
Family members not working, including children.

Radios, televisions, cameras, iPads, etc. *Plugging v persoval
devices with the voting equipment can cause a power shortage or outage.

Alcoholic beverages (\
Campaign or political party materials or attire i’

Items for soliciting your personal business.
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How to Reach Us

On Election Day, you have one phone number to
call for assistance.

817-838-4690

Prompts will direct you to the area of assistance needed.

A techician can ot be deployed for every situation.
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Open only on
Election Day!

Note: Nove of the equipment can be set up prior to Election Dav.
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Preparing Polling Place

Arrive no later than 6 am to completely set up the polling place by 7 am.
*Refer +o mailed paperwork for exact arrival +ime.

Designated voting area is surveyed in advance for ADA compliance; please do
not make other arrangements without notifying our office.

Work together and use the Opening Polls Checklist (inside the Clear Bag).
EEC & equipment keys and passwords are in the Equipment Key Envelope.

Set up the Poll Pads and MiFi immediately. Upon logging in, Elections staff can
monitor locations are online.

g Opening Polls Checklist

Set'up a_” equment 1) Preliminary Tasks

[] The Election Judge administers the oath to all election officials. (The oath is on the top left side of the
Statement of Compensation and Qaths.)

POSt a” S|gnS and notlces . [[] Make sure all poll workers are wearing name badges.

2) Unload the Election Equipment Carrier (EEC)

[[] Using two people, roll the EEC to its desired location within the polling place and lock at least one wheel to
prevent the EEC from rolling while unloading the equipment.

[] Write the EEC's seal number on the Register of Official Seals and Proper Installation (Line 1A).
[[] Break the seal by twisting repeatedly in one direction. Put the broken seal inside the Envelope for Seals.

*Po NOT process any Voters until 7:00 am!
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Preliminary Tasks

Prior to opening the polls, complete pre-election paperwork:
v' Register of Official Ballots, the ‘BEFORE the polls open’ section
v" Opening Polls - Register of Official Seals & Proper Installation

v' Statement of Compensation and Oath — All election officials must repeat
oath out lond with their right hand raised.

v' CornerStone Staffing Employee Acknowledgment of Workers’
Compensation Network *Complete owce, not every Election.

Get familiar with your papenwark!

Tip: File completed paperwork in the
appropriate envelopes throughount the day.
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Register of Official Seals & Proper Installation

EEC # 555
OPENING POLLS - REGISTER OF OFFICIAL SEALS & PROPER INSTALLATION

Thig Is ong of the most Important forme to be complstad by the Eleciion Judgs. FIN In aach ling below

D S et oy st i Verify seal numbers listed in this column.

Podling Placa/Code: Kellar Town Halli 52018
Scan Sartal numbsr 187153 Controllar Serkal Number: 187533

RECORD THESE SEAL NUMBERS BEFORE OPENING THE POLLS:
1. From the Election Equipment Carrier (EEC)

Seal number remowved from the EEC. GRO20130

Impertant: Do NOT break or remove this seal until Election Day.
Seal number removed from the EEC.
Important: Do NOT break or remove this seal until Election Day.

Before breaking seals, verify
B S v and then record the seal

B |Sea| number removed from the Electronic Pollbook Case YED18447

numbers in the appropriate

=

Nes

Seal number removed from the controller handle
Seal number used on the inside door of the unit

Important: Do NOT break or remove this seal. o2 u =
e oo lines of the Opening Polls
Seal number removed from the Duo handle
Seal number removed from the Duo handle BLD52410 .
Seal number removed from the Due handle BLO52401 Ve rS I O n Of th e fo rm
Seal number removed from the Duo handle BLO52401 -
Seal number removed from the Duo handle BLOS2404
Seal number removed from the Duo handle BLO52408
Seal number removed from the Duo handle BLOS2408
5eal number removed from the Duo handle BLO52408
Seal number removed from the Duo handle BLD52403
Seal number removed from the Duo handle BLO52402
Seal number removed from the Duo handle BLO52405
BLOS2407

Seal number removed from the Duo handle
From the Scan

Seal number removed from the Scan handle
Seal number used on the inside door of the unit.

YED16433 N EW

930
Important: Do NOT break or remove this seal.
From the Standalone Seal number on the front and back of the
Seal number used on the inside door of the unit 249 .
Important: Do NOT break or remove this seal. Cu rbSIde Ca rt
Seal number used on the front of the Curbside Cart PUDD4ea1
Seal number used on the Back of the Curbside Cart BLO50336

_-.;r‘}mlrp pnlm :op.rlzl——lxm-nml:'r‘}m:nplw =

From the Ballot Box Emergency Bin Slot
Seal number used on the ballot box.

Important: Do NOT break or remove this seal unless instructed b *'Form is iV‘ «l‘l/‘@ CJaar Baq

Record|seal humbers in these

>

Tarrant County Elections.
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Power Disc

Supply box will have power disc to use for plugging in
Poll Pads, printers, MiFi and Verity Controller.
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Register of Official Ballots

Fill out the ‘Start of day’ counts as you open the polls on the equipment.

. ContrO"er ‘Ba”OtS’ countis EEC £ 555
located at the bottom of the REGISTER OF OFFICIAL BALLOTS

This is one of the most important forms to be completed by the Election Judge. Fill in each line below.

screen. Date: 08/31/2024

Authority Conducting the Election: City of Keller Special Election
Polling Place/Code: Keller Town Hall / 92016
Scan Serial number: 123

« Capture the Duos ‘Ballots’

count before assigning the Record these counts before Opening Polls

CAUTION: Call Elections Office immediately if the 'Ballots' Count is not Zero on item A-l
booth num be rs. A |Start of day Controller ‘Ballots' Count: Located at the Bottom of the Controller Screen / < A
B |Start of day Standalone Ballots' Couni- Located at the Bottom of the Standalone Screen / \ B
‘ ’ : C [Start of day Duo 1 and 2 ‘Ballots’ Count- Located at the Bottom of the Duo Screen C
[ ]
Scan BaIIOtS COUﬂt 1S Iocated D |Start of day Duo 3 and 4 Ballots' Count- Located at the Bottom of the Due Screen ]
at the bottom of the screen. E  |Stariof day Duo 5 and 6 Ballots' Count- Located at the Botiom of the Duo Screen E
F |Start of day Duo 7 and § Ballots' Count- Located at the Bottom of the Duo Screen F
. : : : G |Start of day Duo 8 and 10 Ballots' Count- Located at the Botiom of the Duo Scresn G
[ ]
Call our office Immedlatelv if H |Start of day Duo 1 and 12 'Ballots’ Count- Located at the Bottom of the Duo Screen \ / H
any of the counts are not zero.| 1 [sn of day Scan 'Ballots' Count- Located at the Botiom ofthe Sean Screen \_/ |

*Form is in the Clear Bao, 2o



Prior to powering on the Duo, plug the ATI
device into the back of the designated Duo.
(Port is o the right of +the power button.)

Step 1: Plug in ATl device
Step 2: Press the red power button on the back to power on the Duo

Plug the provided headphones, into
the ATI’s left connection port, and test
them for functionality.
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Audio Functionality

If the ATI device is connected correctly, the
Duo screen will display an image of the ATI
device at the bottom of the screen.

Ensure the ATI device is plugged in firmly.
If the image is not displayed, reboot the Duo
by powering it off and back on, after ensuring it
is properly connected.

After the voters press “To get started,
touch here’ the ‘Ready for voting’ screen
will display an ‘Audio’ tab that allows the

voter to adjust the volume.

'To get started, touch here

| Para empezar, toque aqui

L DE bat dau, cham vao day

AA Screen "'?\ Audio ?

Ready for voting

Ready for
voting

To start your
ballot, enter
your access
code by
touching the
numbers. Whei
you have
entered all
numbers of
your code,
tauch “Accept.
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Duo Standalone

Functions as a Controller and Duo

Poll worker instructions for activating voter’s ballot:

v

v
v
v

AN

Select Ready for use.
Enter Poll Worker Code and press Accept.
Scan the barcode from the pollbook.

Verify the Precinct (ballot style) is correct and
press Yes.

Have the voter select the displayed number of
ballot sheet(s) and press Activate Ballot.

The voter is now ready to vote!

Ballot marking device

Ready for use
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*New Curbside Cart*

ACE - Accessible Curbside Equipment

The Duo Standalone will be delivered inside the curbside cart.

Use the round key, color coated in gray, to unlock the cart and the storage space
below the handle. Caution: When unlocking the curbside car+ be careful as the top pops opew.

Allows platform to rotate
/ 45 degrees to the left or

right; lock in place by
twisting knob to the right.

Pull knob to raise / lower
the platform.

Plug extension cord into 3-prong
socket and plug cord into a wall
outlet / power strip.

Locks wheels in place.
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Curbside Unit

» Black base (about 12 Ibs.), tubes and sign will be inside the curbside
cart storage space.

» Assemble and place the curbside unit in an area, not smaller than
the size of one parking space, for curbside voting.

» The designated space may not be specifically designated for
persons with disabilities.

CALL | LLAME | GOI
i}

\ 817-838-4654 /i

» Voters who are physically unable to enter the polling place may vote
from their vehicle, curb or entrance to the building.

» After voting, the clerk collects the ballot using the Secrecy Folder
and deposits the ballot in the Scan. Or an assistant of the voter
may deposit the ballot.

Curbside must be admivistered and provided at all polling locations
in accordavce with Sec. 4.009 of the Texas Election code.
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Election Judge must sign, or signature stamp
their name in red on the arrow side of a
supply of ballot stock.

Signature should be no more than 0.75” from
the page edge, on the bottom left.

Test pen/stamp to ensure it does not bleed or
smear on the ballot paper. Do not use
markers.

A clerk can stamp, but not sign a Judge’s
name for them.

Place several signed ballots on the table.

Voters can select any ballot from the stack;
do not hand it to them.

p;
-~
o

MHary Smith

KEEP
ouT
AREA
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Election Judge Signature

If Election Judge prefers to stamp their signature in lieu of doing
by hand, please note:

Must be red ink.

Does not have to be self-inking.

Can be purchased at a local office supply store or The Mulholland
Company.

Stamp expense is not reimbursable.

The Mulholland Company
Physical address: 1200 W. Berry St, Fort Worth, 76110
Mailing address: P O Box 101597, Ft Worth, 76185
Sonia Godoy, 817-624-1153 - sgodoy@mulhollands.com

i
GQ b ¢ Sianatine
g QLT (_S{gﬂa e
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Prior to opening the polls, post everything in the envelope marked Signs
and Notices to be Posted, including but not limited to:

ID Required for Texas Voters
Prohibition of Certain Devices Within 100 Feet of Voting Stations
Distance Marker S P
Vote Here % VOTE HERE & »
Firearm Notice n

Voter Information

<N X X X X X

Voter Complaint Poster

Communicate with the facility on where to post signs inside the building.

Place ‘Vote Here’ signs close to the building so voters can locate the entrance to the
polling place.

Check signs/notices throughout the day to ensure they are still intact and in place.

Signs must remain posted until the polls have closed, and the last voter has voted.
28



List of Declared Write-in Candidates

hwiz1z
Brescribed By Secretary of State
SEC. 148,031, Temas Election Code 307

4 LIST OF DECLARED WRITE-IN CANDIDATES
(LISTA DE CANDIDATOS DECLARADOQS ELEGIBLES PARA RECIBIR VOTOS POR INSERCION ESCRITA)

° ThIS eleCtIOn Wl” have erte'ln (DANH SACH CAC NG CUF VIEN TUYEN BO TRANH CUf THEQ DIEN GHI THEM)

. OFFICE SOUGHT NAME OF CANDIDATE
Ca n d | d ates (PUESTO OFICIAL SOLICITADO) (NOMBRE DEL CANDIDATO)
- (CHUC VI MUGON TRANH CL) (TEN CUA UNG CLY VIEN)
City of Kennedale City Council, Place 5 Megan Bums

Ciudad de Kennedale Concejo Mun_\cipaL Lugar 5

* Please post the notice in e —_—_—
each voting booth and
periodically check it is still
displayed.

29



Tarrant County
Election Integrity Task Force

To submit tips, leads or
other investigatory information,
citizens can contact the
Tarrant County Sheriff's Office at
817-884-1213
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Map of Nearest Vote Centers

&

| b

i \,

g 2
WSD Stude trition Dep D

\ 1151 Mansfield Webl'Ho
X

g 5

poe

ANA MAY DAULTON
| ELEMENTARY SCHOOL

SCHOOL

JOINT GENERAL AND
SPECIAL ELECTION
MAY 7, 2022

Helder Garcla
Electlons Adminlstratar
Tarrant County, TX

#17-631-VOTE (3683}

2010 Census Papulation 1,808.034

Not Far Reproduction

Bl adium
B¥pad Street

Every location is provided a map of the nearest vote centers to them.
Post the map where voters can view it.

* WMap is inside the Clear Bag and folded in half. 31



Notice of Voting Order Priority

Section 63.0015

MUST be posted where it can
be read by those waiting to
vote.

Voters with mobility problems
shall be accepted for voting
ahead of others in line.

7-38

Prescribed by Secretary of State
Section 63.0015, Texas Election Code
09/2023

NOTICE OF VOTING ORDER PRIORITY FOR
VOTERS WITH CERTAIN DISABILITIES

Pursuant to Section 63.0015, Texas Election Code:

An election officer shall give voting order priority to individuals with a
mobility problem that substantially impairs the person’s ability to move
around.

¢ A person assisting an individual with a mobility problem may also, at the

individual's request, be given voting order priority.

¢ Disabilities and conditions that may qualify you for voting order priority

include paralysis, lung disease, the use of portable oxygen, cardiac
deficiency, severe limitation in the ability to walk due to arthritic, neuroclogical,
or orthopedic condition, wheelchair confinement, arthritis, foot disorder, the
inability to walk 200 feet without stopping to rest, or use of a brace, cane,
crutch, or other assistive device.

Voters who wish to be given voting order priority, and be accepted for voting
before others in line to vote at that polling place, may indicate this to any
election officer serving at the polling place. The presiding election judge shall
bring the voter and the voter’s assistant, if applicable, forward to the front of
the line.
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Notice of Total Number of

Voters Who Have Voted

Post this notice next to the
entrance of the polling place.

You are required to post the
number of voters who have
voted at two-hour intervals.

Record ‘Ballots’ count from the
bottom of the Verity Scan screen.

*Form is in the Clear Bao,

E-710 NOTICE TO VOTERS

Prescribed by Secretary of State

Section 61.007(c) V-T.C A, Election Code 9787
EA710  GPC-1168

NOTICE OF TOTAL NUMBER OF VOTERS WHO HAVE VOTED
(AVISO DEL NUMERO DE VOTANTES QUE HAN VOTADO)

(Numbers of Voters)
(Niimero de Votantes)

9:30 a.m. 57/

11:30 a.m. g3

1:30 p.m. #7_
3:30 pm. 97

5:30 p.m. ids

fjam, Urnautt. J%

Signature of Presiding Judge
(Firma del Juez Presidentej

NOTE TO PRESIDING JUDGE:

The total number of voters as shown on the poll list shall be posted at the times listed. The notice shall remain
posted until the polls close. Return this form in envelope number 2 to the general custodian of the election records.

NOTA AL JUEZ PRESIDENTE:

El Niimero de votantes como ilustrado en la lista votantes se mostrard a las horas sefialdas arriba. El aviso estard
mostrado hasta que cierren los sitios de votacién. Devuelva esta forma en el sobre niimero 2 a la persona encargada
de la custodia general de los archivos electorales.
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While on duty, poll workers must wear a name tag (inside +he
Sticker Kit) with their name and role.

Do vot apply stickers to the lanyards included in your supplies.

ELECTION OFFICIAL

Equipment should always remain close n Smith

and not left unattended. Election Judge.

Monitor equipment to prevent tampering; do not allow yourself to
be distracted.

Pay attention to ports on the rear of the devices, cable
connections, and power supplies. Unauthorized persons should
not be allowed access to those areas.

It's ok to ask for identification of voting machine technicians.
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v" Remind voters of the “1-2-3” steps to voting.

1) Check-in
2) Vote
3) Scan
% The ballot paper is the official ballot and not a receipt.
% Voters must insert their voted [ printed ballot into the Scaw.

< Voters who leave the polling site with their printed ballot canvot
return to vote and cannot vote a new ballot.

% Ballots returned +o +he polling site must be spoiled.

v In the event the Verity Scan becomes inoperable call the
Elections Office immediately to report the problem and for
further instructions.

Do vot turn voters away!
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Permitted in the Polling Place

Permitted by Election Code:

v' Voters
v' Children under the age of 18 accompanying a parent

v' Interpreter or an assistant of a voter
v" Election Officials

Certain observers specifically allowed include:

v' Poll Watchers

v’ State Inspectors

v' Secretary of State and Staff
v' Federal observers
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Poll Watchers

Must complete Secretary of State’s poll watcher training; to be taken
between September 1, 2024 to current. (Traiving can be found at VoteTexas.Gov)

May begin service at any time after the Election Judge arrives.

Provide Election Judge certificate of training completion and certificate of
appointment. (Place inside white ewvelope labeled Envelope #1, #2, and #4.)

Take oath administered by Election Judge. “T swear (or affirm) that T will ot
disrupt the voting process or harass voters in the discharge of my duties.”

Must wear a name tag. (Clipped +o +he Poll Wwatcher's Guide.)

Not allowed to address/converse with voters.

A watcher may serve at the polling place during the hours the watcher
chooses.

Poll Watcher’s Guide is in the ‘Buvelope with Additional Materials’ inside the Supply Bag.

You want to establish a cooperative relationship with Poll Watchers.
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Poll Watcher Certificates

Poll watchers must provide a copy of the:
‘Certificate of Completion’ and ‘Certificate of Appointment.’

425
Prescibed by Secratary of State
33,008, 33051 T

w2023
CERTIFICATE OF APPOINTMENT OF POLL WATCHER BY A CANDIDATE
To the Presiding Judge or Early Voting Clerk:

'] . . The following person has been appointed as a poll watcher in accordance with [Sec. 33.002, Texas
Election Code].
e l 0 O mp e l Name of Poll Watcher Name of Candidate Harl .
Susan Hemandez arley Qumn
Residence Address of Poll Watcher Title and Date of Election
If I;”‘ﬁ' L-l'rl f}}‘{.’ﬁ HH]'! 2700 Elm Strest, Fort Worth, 76111 Joint General and Special Election - 11-5-24
Voter Registration VUID Number of Poll Watcher Location Poll Watcher is to serve
123456789 Tarrant County Plaza Building
Harley Cuinn Harley Quinn
Signature of Candidate or Printed Name of Signer

Signature of Campaign Treasurer

St Fe
Signature of Poll Watchér

OATH OF A POLL WATCHER
The following cath must be repeated aloud by the poll watcher before being accepted for service.
“l swear(or affirm) that | will not disrupt the voting process or harass voters in the discharge of my

duties”
AFFIDAVIT OF POLL WATCHER
|, Susan Hemandez a poll watcher for the above appointing authority, do hereby
(printed name of watcher)

swear or affirm that | do not have, in my possession, any type of mechanical or electronic means of
recording images or sound while serving as a watcher or | will disable or deactivate the device while
senving as a watcher.

TRAINING REQUIREMENT

d \ I understand that | must present a physical copy of the Certificate of Completion of the Secretary of
T o August 31, 2025 State Poll Watcher Training before being accepted for service. [Sec. 33 051(a), Texas Election Code]
Jane Melson Y / Certificale Secazn e

: : . . Signature of Poll Watc8ér
Secretary of State ¢ > Expiration Date 9

Swom to and subscribed before me this day of . 20

Signature of Election Judge/Deputy Printed Name of Election Judge/Deputy

The Election Judge will place the copies inside white envelope labeled Envelope #1, #2, and #4.
38



Poll Watchers Dos & Don’ts

Q. What is a watcher permitted to do while on duty?

A. A watcher must be permitted, but is not required, to:

1. Witness the installation of voting system equipment at the polling place. [Sec. 33.059].
2. Observe the securing of voting system equipment before the election. [Sec. 33.059].

3. Observe any activity conducted at the location at which the watcher is serving and sit or stand near enough to see and
hear the election officials to observe the activities of the election. [Sec. 33.056(a)].

4. Observe any activity related to curbside voting, except as provided by Section 33.057. [Sec. 64.009(e)].

5. Make written notes while on duty. However, if the watcher is permitted to leave the polling place while the polls are
open, the watcher may be required to leave his or her written notes with another person selected by the watcher who is
on duty at the polling place. [Sec. 33.056(d]].

6. Observe assistance given to voters by election officials and inspect the ballot before it is deposited in the ballot box to
determine if it was prepared in accordance with the voter's wishes. [Sec. 33.057(a)]. 12 NOTE|: A watcher may not be
present at the voting station when a voter is preparing the voter's ballot or is being assisted by a person of the voter's
choice, including by a person also serving as an interpreter at the voting station. [Sec. 33.057(b)].

7. Inspect the returns and other records prepared by the election officers. [Sec. 33.056(c)].

8. Observe, but not participate in, the tallying and counting of the votes to verify that the votes are tallied and read
correctly. [Sec. 33.056(b)].

9. Observe all election activities relating to closing the polling place, including the sealing and transfer of a memory card,
flash drive, hard drive, data storage device, or other medium now existing or later developed for use with voting system
equipment. [Sec. 33.0605(a)].

10. Accompany authorized election officials in delivering election records from a precinct polling place, an early voting
polling place, a meeting place for an early voting ballot board, or a central counting station. [Sec. 33.060(a)]. NOTE: Poll
watcher and election officials do not need to ride in the same vehicle. [Sec. 33.060(b]].

11. Witness the securing of the voting system equipment at the time the polls close. [Sec. 125.063].

12, Follow the transfer of election materials from the polling place to the regional tabulating center, central counting
station, or other location designated to process election materials. [Sec. 33.0605(b)].

13. Receive an English translation of any language spoken other than English between an election official and a voter.
[Sec. 61.036].

Q. What are watchers NOT allowed to do while on duty?

A, 1. Talk with an election worker regarding the election except to call attention to an irregularity or violation of law.
[Sec. 33.058(a)(1)].

2. Converse with a voter. [Sec. 33.058{3}[2}].|
3. Communicate in any manner with a voter regarding the election. [Sec. 33.058(a)(3)].

4, Use certain devices in the polling place. A watcher may not have possession of a device capable of recording images or
sound. If the watcher does have such a device, the watcher must disable or deactivate the device while serving as a
watcher. [Sec. 33.006(b)(6)].

5. Observe a voter vating independently or a voter being assisted by a person of the voter's choice. A watcher may not
be present at the voting station when a voter is preparing the voter's ballot or being assisted by a person of his choice.
[sec. 33.057(b)].

6. Cause a disruption or breach of the peace or harass voters. A watcher may not violate the Election Code either in the
polling area or within 100 feet of the entrance to the building where the polling place is located; otherwise, the watcher
may be subject to removal. [Sec. 32.075].

7. Reveal the following information before the polls close:
* How a voter has voted; this offense is a third-degree felony. [Sec. 61.006(b)].

* The number of votes that have been received for a candidate or for or against a measure; this offense is a Class A
misdemeanor. [Sec. 61.007(a)(1)].

* A candidate’s position relative to other candidates in the tabulation of the votes; this offense is a Class A
misdemeanor. [Sec. 61.007(a)(2]].

* Whether a measure is passing or failing; this offense is a Class A misdemeanor. [Sec. 61.007(a)(3]].

* The names of persons who have or have not voted in the election; this offense is a Class A misdemeanor. [Sec.
61.007(a)(4)].
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Not Permitted in the Polling Place

> Persons are not allowed to use wireless communications devices within
100-feet of voting stations. (Techvology has enabled wireless communications
devices to assist voters with disabilities via the use of a program/application. At their
discretion, the Election Judge may allow a voter +o use such programs/applications.)

» Candidates, unless voting or providing requested assistance to a voter.

» Restrooms not necessarily provided for campaign workers.

AWT-9

Prescribed by Secretary of State

Secs. 33.051, 61.014, and 62,0111, Texas Election Code
2/12

NOTICE

Prohibition of Certain Devices
Within 100 Feet of Voting Stations
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Persons are not allowed to use a
wireless communication device

within 100-feet of the voting stations.

Additionally, persons are not allowed
to use a mechanical or electronic
device to record sound or images

within 100-feet of the voting stations.

Said devices include but not limited
to cell phones, digital phones,
cameras, phone cameras and sound
recorders.
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Electioneering & Loitering

Campaigning and loitering are not allowed within 100 feet of the
entrance to the building where the polling place is located.

Prior to opening the polls, ensure that the 100-foot zone in which
electioneering is not allowed, is clear of any campaign materials,
including:

% Campaign workers

s Campaign signs

% Flyers

% Clothing & hats

s Buttons

Remove signs that are within the distance marker.

Place signs by the marker. You are vot responsible for re-posting thewm. a2



Hall

<~ R 2 m

Campaignhing and loitering are
not allowed within 100-feet of the
entrance to the building where the

polling place is located.

100-feet
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Curbside Voting and Electioneering

When individuals vote curbside, their vehicle becomes their voting
station. Curbside voters must be afforded the opportunity to vote
their ballot privately (in the same mawver as a voter in the voting
booth) and thus are entitled to vote without the interference of
campaign activity or bystanders.

Per Section 32.075 of the
Election Code, the Election
Judge has the authority to
preserve order and prevent
breaches of peace if there are
individuals harassing voters
while they vote curbside.
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Unlawfully Revealing Information

Revealing the following information before the polls close is a
Class A misdemeanor:

 Number of votes that have been received for a candidate or
for/against a measure.

» Candidate’s position relative to other candidates in the tabulation
of the votes.

 Whether a measure is passing or failing.

 Names of persons who have or have not voted in the election.

Note: Pollbooks are ounly for processing voters!
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Procedures for Qualifying

Ask voter for an acceptable form of ID.

Confirm voter eligibility by scanning their driver’s license or searching
their name manually.

Ask voter if the address on the pollbook screen is correct.
Complete the check-in process on the pollbook by following all prompts.
Voter receives the Voter Ticket and Controller Barcode.

Voter gives the Controller Barcode to the election official at the
Controller to receive an Access Code.

Best practice: Have the voter keep both the Voter Ticket
and Controller Barcode to avoid confusion.
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Qualifying Voters - May 2025

« Pollbook voter data for the May 2025 Election will not include all registered voters,
only voters with a ballot style.

« Contact Voter Registration staff to verify registered voters have an applicable ballot.

 Voter can visit https://qgisit.tarrantcounty.com/TCVL/ for verification.

= ¢) TamantCounty Voter Lookup
+ Find My Registration, Polling Location & Sample Ballot
f

\\\\\\\\\

n
mmiddyyyy | £

it L il [ ‘
= o | ~ (l
 Find Other Places to Vote prany =y £y g m %

A Opt-Out X Nl
A Help , N

Rewminder: Persons are vot allowed to use wireless commumication device within 100-feet of voting stations.
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Photo ID Procedure

Voters aged 19 - ¢4, their photo ID wmust be current or expired no more thaw four years.
Voters F0 or older may use an acceptable form of photo ID that has expired, as lovg as it is
otherwise valid.

Voters should be asked if they have one of the acceptable forms of ID.

v If voter says “yes”, they are to present you the acceptable photo ID.

¢ If voter has an acceptable form of photo ID, but does not have it on
them, they may:
a) Leave and return with their photo ID.

b) Vote a provisional ballot and then cure it by presenting their
acceptable form of photo ID to the Elections Department
within 6 days after Election Day.
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Photo ID Procedure

v If voter says “no”, ask if they have a reasonable
impediment or difficulty in obtaining an acceptable
form of photo ID from ‘List A'.

* If voter indicates “yes”, inform the voter they can
present a supporting form of ID from ‘List B’ and
they will be required to complete the ‘Reasonable
Impediment Declaration’ located in the Pollbook
Documents Kit. Voter will then proceed to vote a

reqular ballot.
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‘List A’ Acceptable Forms of ID

Texas Driver License issued by the Department of Public Safety (DPS)

Texas Personal Identification card issued by the Department of Public Safety
Texas Handgun License issued by the Department of Public Safety

Texas Election Identification Certificate issued by the Department of Public Safety
United States military identification card containing the person’s photograph
United States passport (book or card)

United States citizenship or naturalization certificate containing the person’s

photograph
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Texas Driver License

Expiration Date:

* 18 - 69: Must be valid or expired
no more than 4 years.

» 70 or older: May be expired for
any length of time so long as it is
otherwise valid.

Not acceptable if “Limited Term” or
“Temporary Visitor” appear on the
face of the card.

This indicates the person is not a
U. S. citizen.
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Texas Driver License — Under 21

Expiration Date:
Must be valid or expired no
more than 4 years.

License is not acceptable if
“Limited Term” or “Temporary
Visitor” appear on the face of

the card.

This indicates the person is
not a U. S. citizen.
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Texas Identification Card

Expiration Date:

* 18 - 69: Must be valid or expired
no more than 4 years.

B Texas? « 70 or older: May be expired for
ot bt |DENTIFICATION CARD : o
ae W PADH any qugth of_tlme solong asitis
N 20o01/01/1880 &1 dovzsrzozo R otherwise valid.
= f&ia“m“ T Cards for persous @D or older may be
w o LG permanent and marked “ITNDEF”.
21 -_ﬂ_l_ :\B::msmm.:ﬁm?nwf “. ..:.TRN

L i
Ll [-iuaie

Not acceptable if “Limited Term” or
“Temporary Visitor” appear on the face
of the card.

This indicates the person is nota U. S.
citizen.
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DPS Receipt with Photo

* |Issued when you apply for a Driver
License, Personal Identification
card or EIC.

LocaTiow: 68

RECEIPT NUMBER: 405DLA795205390

* Printed on letter size paper.

MALNG ADORESS:

B o « Used until the official card is
received.

For voters:

»18 — 69, receipt should not be
expired more than 4 years.

» 70 or older, receipt may be expired
for any length of time so long as it is
otherwise valid.
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Texas Concealed Handgun License

;@(4{' o e S Expiration Date:
B £ 7 feraniti) . .
B cens:+11102068  camecory.NSA « 18 - 69: Must be valid or expired

~ i owD: TX1234567899999999999999999
| 565 07/30/1976 no more than 4 years.
120141

Hexeires:07/30

« 70 or older: May be expired for
any length of time so long as it is
otherwise valid.

*This version of the CHL was issued thru August 2015,
and is valid for 4 - 5 years.
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Texas Handgun License

Don’t assume handaun license holders are carrying a guw,

v76- LICENSE TO CARRY HANDGUN

Director: &l 77 Gcnr

[VETERAN|
LICENSE # 1 2345678

== .o TX99999999
"N SAMPLE, JANE
5 123 SAMPLE STREET

]
~l
B
E o
o
(]
w

& SAMPLE CITY, TX 12345

- g 01101@@24«}; N

o U o1m1:1§30

HAIR: Bl:ﬂ | EVES: HAZ sex: F v
Het: 602" wer: 146 1b

Expiration Date:

18 - 69: Must be valid or expired
no more than 4 years.

70 or older: May be expired for
any length of time so long as it is
otherwise valid.
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DoD Common Access Card (CAC)

NOTE: Seal will change according to the
branch of service.

Armed Forces of the United States Ex

Sesder 2022JUN30

Py Grade / Sard Authorized Patronsge
Commissary, MWR
ES SGT Unlimited Exchange

= SAMPLE '©

JOHN GARY

* Geneva Conventions Identification Card

Expiration Date:

18 - 69: Must be valid or expired no more
than 4 years.

« 70 or older: May be expired for any length
of time so long as it is otherwise valid.
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e

DoD Common Access Card “CAC’

Colored Bar on CAC:

> Blue bar across the name
indicates the card holder is a

| Faregn e EXPERINER) non-U.S. citizen and may not
B O o T be a qualified voter.
= SAMPLE '9
i | » Green bar across the name
> Identification and Privilege Card . . .
indicates the card holder is a

contractor and is sufficient for
voting if other qualifications are

met.
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Uniformed Services ID Cards

There are four versions of the Uniformed Services
ID Cards. All look similar, but are issued in
different colors — green, blue, pink & orange.

Expiration Date:

« 18 - 69: Must be valid or expired
no more than 4 years.

« 70 or older: May be expired for
any length of time so long as it is
otherwise valid.

201 LIANI ——
F-y : ; 14e1i62i9E. L
DOE, JOHN B Not all cards expire.

------- — Some will say “INDEF” for indefivite.
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DoD Civilian Retiree Cards

US.Dopatmert of Do Unkormed Sorvss Expiration Date:
e _ |
- g 18 - 69: Must be valid or expired
oS L) no more than 4 years.

g Army
- SAMPLE © « 70 or older: May be expired for

DOE, any length of time so long as it is

JOHN GARY . .

L3 Identification and Privilege Card OtherWISG Valld.
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Veterans Affairs ID

=\
= ‘ Uf?'; D GP“"LT;;.".‘
- g/ Ol Velerans Allairs
—
L1
= Member ID -
|——] 1234567890 VA HEALTHCARE ENROLLEE
= " o s
E‘ Member FORMER POW
VETERAN NAME e JANE D SAMPLE .
—
’ = L T 1R r

VHICs may or may not have an
expiration date.

Veterans Affairs ID Cards

_ * 18 - 69: Must be valid or expired no
do not expire.

more than 4 years.

« 70 or older: May be expired for any
length of time so long as it is
otherwise valid.
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U.S. Certificate of Naturalization

Prrsonal description of holier

s of late rof rectleeredzation.:

Deate of birthi: JANUARY 99, 0000
Jer: MALE

'/f’(.fy/ﬁ/- 5 Seet 9 daches
Naretad states: MARRIED

{ fm///(y/ o Sormner /-’rf//ilm//{f’y.

FORMER NATIONALITY COUNTRY

USCHT Segistration No. A999999999999999

I ity ot the cese ryh‘m/.: GEven o8 lreee, and that /ér'/rﬁm’r‘rr//ky)ﬁyﬁ}f'r/
frereto i a ﬁfam.m‘.r//.m %
New Citizen Signature Here

y; z )
Cimplote ane true signeature of holder

.561_' o /.(/.fr)/.fw/ﬁrr/, farsaard lo-ar it e e Sl cwith theJecre Ly of
HometandJecardy

ale USCIS FIELD OFFICE CITY NAME, STATE NAME

The Jecre fary /r(m.f/l.ly /.’J.u.m/ thert.

NEW CITIZEN NAME - EPSON B-510DN - NEW ASC PHOTO
r‘m'réé'f/y at.
Mytown, Staile

Aeaaving con bedd ire-all re whecls werh .;.r//‘ of the aﬁﬁﬁr able  proviseorns of the
ml/ﬂ/‘r.lﬁ:a(e‘fw s ,”/ thedllnited Sates, be iy entitled to f.;r' adpmtied s
@ citizern "‘f{/h" (dted Seates, and, /ﬁm}/{q taken the oath of 41/7{'9',1”/. eal a
CEPERONRY condbcted, {fj’

U.S. CITIZENSHIP AND IMMIGRATION SERVICES

@/ CEREMONY CITY, STATE o JULY 99, 0000

yesc ﬁ/ﬁ:y:nw iwaamitted as @ citizen of the United States of Amerce

** TEST CERTIFICATE **

e =
U ! Gitezenshigh andd Fonanggreateon « Serodces

Certificates of
Naturalization
do not expire
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U.S. Passport Book

Expiration Date:

18 - 69: Must be valid or expired
no more than 4 years.

« 70 or older: May be expired for
any length of time so long as it is
otherwise valid.
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Passport Card

Expiration Date:

* 18 - 69: Must be valid or expired
no more than 4 years.

« 70 or older: May be expired for
any length of time so long as it is
otherwise valid.

IPUSACOO0015491<<<<<<<<AD2<159
E101012M1805156USA<<0OT54052227
HAPPY<<TRAVELER<<<<€<<CCLLLECCL
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Election Certificate (EIC)

AME LS The EIC is not a voter registration
STATE OF TEXAS . - .
ELECTION CERTIFICATE certificate and it does not prove that
cor 12345678 the card holder is registered to vote.
W Dateof Birth
. 10/30/1986 ——
Epirstion Date Expiration Date:
10/30/2014
* 18 - 69: Must be valid or expired
no more than 4 years.
T e * 70 or older: May be expired for
any length of time so long as it is
ARG S Gty AR BTSN otherwise valid.
EIC's do vot expire for persons
70 vears of age and older.
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‘List B’ Supporting Corms of ID

Voter must present a copy or original of one of the
following when executing a Reasonable Impediment
Declaration:

d Government document with voter’'s name and address,
including voter registration certificate

Current utility bill (Wost recent or dated within 2 months of the date presented.)
Bank statement
Government check

Paycheck

o O O 0O O

(a) certified domestic (from a WS. state or territory) birth certificate or
(b) document confirming birth admissible in a court of law
which establishes identity (mayinclade a foreign birth docament).
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Registration Certificate

‘:-'?ter Registrar (817) 831-VOTE (8683) Secretary of State's Office FIRST-CLASS MAIL
2700 Premier Street Elactions Division PRESORTED

ort W 1, T 761 - ke - TE ) | b
Fort Worth, TX 76111 1 50(‘_252 WOTE (B683) lUs POSTAGE PAID
www.larrantcountylx gov www. 505 slale bous

FORT WORTH, TX
PERMIT NO. 1139

@
5 __"féif'(*'nd;fm{_ RETURN SERVICE REQUESTED

Mp'hhrmns"‘ ey ‘hix

E bF : ' 1]

U.5 REP. STATE SEN. | STATE REP. | COMM. PCT JP. PCT TCC
Aep. de las E L ) {Sen Esfainl | 1Rep Eciaial (Com. Polio.} L P Polo. )
Didier Bt Hom Ky Thumng Sghy 5 g1 i Tiby (g | L Vil Qi P
s Sy e
|
CITY COUNGIL 18D | IBDSEAT | SBOE | WATER
VOTER REGISTRATION CERTIFICATE (Coreegs Uapicpa) Kigua)
(Cerfificadn de Regisiro Elul ctoral) X : Thaesk F Thdy [k
: Gidy Chimg Nhdén Ghi Danh Cia Cilr Tr
TARRANT COUNTY (Condado de Tarrant) Qudn Tarmran! b SO frb g . el
ID Exempt [Gander (Sexo Valid from (voido desdel | Cert. Mo. (Num. de Ceri.] 50 Chdmg Nhdn
[Emavio de I |G Tk Fivha I
M X Wihdn 1
4 Mame and Mailing Address (Nombre  Direcoidn da Comea) Téa Hp va Sa Chi The Tin
F]
J o
Name and Permanent Residence Address (Nombee y dimecidn residoncia’ permasate) E‘
Tén Ho va Bia Chi Thudmeg Trd 5
E
e
52
Exg
X <3
e = 5
VOTER MUST PERSONALLY SIGN HIS/HER NAME IMMEDIATELY UPON RECEIPT, IF ABLE. T&
{E! volamie debe Grnar asta lanels personalmente af recibina, 3 pueds. ) as

Cilr iri pihii Jich théin ky in cla minh ngay sau khi nhén dugs, Riu o i

Twcludes +he voter’s political subdivisions and districts.
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Copy or Original Certified

Domestic Birth Certificate

STATE OF TEXAS
City of Austin Registration District

STATE OF TEXAS
T

(AN AUS Tt

T N [ A e p pr =
I Horme s {Pasnned s cebenr st 2o ) Ven [ M)
[ o ftencyl
i Bl Ve, 1 i W R
ROGA MORENG

1301 W 36TH ST 201 AUSTIN, TEXAS 7E745 0110211950

B @ M0 [ 00 [ O [ Mty [ Cowr e 0. [ Aot [ Faclty Admevsivator ( Designes [ Corw [Spechyy
[ 1

JOAN MARIE
i

(] (= |1o e 11

JAMES DOE 07/04/1918 RHODE

ISLAND }
T r— 8. S ol Loce Matgand
0110201950 | WRg“Q j

FINE O U8 10 §6,555 J4EI08

T 18 1o corily that this s a trus and comeet reproduction of the ongingl record as facaides in 1 office. femg
under sutharity of Section- 191,081, Health and Safaty Code. Law enlorcemn! ingusies- §12.972-5220¢ =

DATE S6UED: 7\%24.@20 bsang
g i

May be a copy or original of
the Certified Domestic Birth
Certificate.

Can be from another U.S.
state or territory.

May be from another country.
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Copy or Original Current Utility Bill

e May be a copy or printout.

alz

)

ENERGY e Must be the most recent
or dated within 2 months
—— of the date presented.

e Address does not have to
match the address on the
Statement Amaeunt: $ POII Pad.
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$Bank of Texas

anlk of Texa
123 Commaerce

e May be a copy or
printout.

eeeeeeeeee

e Address does not have to
o Lo match the address on the
Poll Pad.
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Copy or Original Government Check

e May be a copy or
printout.

e Address does not have
to match the address
on the Poll Pad.
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Copy or Original Paycheck

e May be a copy or
printout.

Pay W0the
'E‘a’jaex 0{_,—4-—-/ e Address does not have

2. B) to match the address

on the Poll Pad.
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Must include voter’'s name and address.

Address does not have to match the registration address.
Must be an original if the document contains a photo.

Must be issued by the federal government, a federally
recognized tribal government, or a state or local
government in the U. S.

v' Driver license from another state
v' ID card issued by federally recognized Native American tribe
v' DPS receipt without a photo

v' Current or expired voter registration certificate

v' For voters aged 18-69, expired Texas DL or ID over 4 years
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e

Reasonable Impediment Declaratio

Voter must indicate one of the following impediments:

1.

2.

Lack of transportation

Disability or illness

Lack of documents needed to obtain photo ID
Work schedule

Family responsibilities

Lost or stolen ID

Photo ID applied for, but not received
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e

e

Reasonable Impediment Declaratio

» You may not question or challenge the voter regarding their
lack of acceptable ID from ‘List A’.

= You must explain their right to complete a Reasonable
Impediment Declaration and show a supporting form from
‘List B’.

» You may not question their reason of impediment, difficulty or
the truth of the declaration.

» A signed Reasonable Impediment Declaration shall be rejected

only upon conclusive evidence that the person completing the
declaration is not the person in whose name the ballot is cast.
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Name Matches

Fully compare the voter’'s name on the Poll Pad to the
name on the ID.

v' Use common sense when comparing names.
v Use all available information to assist in the determination:

» Address (does ot have +o match) ‘“
« Date of Birth

« Photograph

v If name on the Poll Pad is completely different from name on
the ID, and the voter’s identity cannot be confirmed, the voter
must be offered a provisional ballot.
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Substantially Similar Names

» If voter’s name on the Poll Pad is substantially similar
to the name on the ID, the voter still receives a
regular ballot.

» If voter would like to update their name on their
voter registration record for future elections, select
Similar Name Affidavit on the Poll Pad Voter
Identification screen. Similar Name Affidavit box will
pop-up on the screen and will require the voter’s
initials. Hand the voter a Similar Name Correction
Request Form.

*Form cavn be found in +he Pollvook DPocuments Kit.
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Substantially Similar Names

Slightly different: Customary Variation:

v' Minor misspellings or v. Common abbreviations.
differences v' Same name in different

v Extra letters or minor typos language

v Common different spellings Ex: Euridue Garcia vs Henry Garcia

Ex: WMark Cubav vs Marc Cubav

Use of different first / middle / last name:

v' Use initials or hyphenated name

v Maiden name or last name change due to marriage or divorce
v' Middle name in place of first name

Ex: Beyonce Knowls vs Bevonce Knowles-Carter
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Permanent Disability Exemption

@ VDTER REGIETRATPDN CEHTIFIGATE
i 1.‘-! .I'I' F-'u;h L) l. CHO |P
a.f ) Ml D.-Hh g Cir Tr
TARRANT COUHT‘I“ rf“ﬂ -::H do de T rrant) Qudn Tarrant

_ TAF (Condad nt) Quén Taman (E) designation after
e e Mg

o) (E; i the VUID Number.
Iﬁé"ﬁ;‘_ o IS _W thru (hansta) e bt

Name snd Permanent Residence Address (Nombe y dimcoidn madenca! permeansnie)
Tén Ho va Exa Chil Thudmg Trd

Voters may apply for permanent disability status which is evidenced
by (E) designation on their voter registration certificate.

If voter has not submitted paperwork for exemption, they may cast a

provisional ballot and appear at the Elections Department within 6
days to submit the paperwork.

Voter does not veed to complete a Reasonable Tmpediment Declaration.
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Temporary Exemption

e \Voters who have a consistent religious objection to
being photographed, or do not have a photo ID
(due to a natural disaster declared by the President
or the Governor) may cast a provisional ballot and
then apply for a temporary exemption at the
Elections office within 6 days following the election.

e These exemptions are good for one election only.

81



Photo ID - FAQ

Does the voter have to provide their
voter registration certificate?

No, unless:

= \Voter is using the certificate as a form of
supporting identification when executing a
Reasonable Impediment Declaration.

= Certificate has the (E) notation indicating the
voter is exempt from having to provide a
photo ID.
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Photo ID - FAQ

What if a voter does not have any of the
seven forms of acceptable photo ID?

If a voter cannot obtain an acceptable form
of photo ID and has a reasonable
impediment or difficulty in obtaining such;
the voter may still cast a regular ballot by
presenting a supporting form of ID (from
‘List B’) in conjunction with executing a
Reasonable Impediment Declaration.
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Photo ID - FAQ

What if a voter refuses to show an
acceptable form of photo ID?

A voter who refuses to show proof of
identity may cast a provisional ballot.

To have the provisional ballot counted, the
voter must visit the Elections Department
(within 6 days following the election) to show
their identification or complete an application
for permanent or temporary exemption.
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Photo ID - FAQ

Does the address on the ID have to
match the address on the Poll Pad?

No. The purpose of the ID requirement is
to confirm the voter’s identity only. Itis
not for verifying the voter’s residence.
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Voters Who Have Moved

Poll workers must ask every voter if they still reside
at the address showw on +he Poll Pad.

v Voters who have moved, but still reside within Tarrant County,
may vote a regular ballot after providing their new address.

From the Poll Pad complete the following steps:

o A prompt will appear reading “Address Confirmation.”

o For voters on Suspense, hand the Voter a Statement of Residence
Form. (Form is located in the Pollbook Documents Kit.)

Once complete and voter provides proper identification, press
Cast Regular Ballot.

v Voters who have moved outside of Tarrant County must be
offered a provisional ballot.
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Voters Flagged as Early Voted

If a voter is flagged as having voted during the
Early Voting period, the voter may not vote
again. However, if voter claims to have not
done so, call Early Voting at 817-831-6161 to
verify the record was not posted in error.

If the record was posted in error, Early Voting
will provide instructions on how to proceed.
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Ballot by Mail

If a voter was issued a ballot by mail, but now wants to vote in
person:

Voter surrendering their ballot:

Must sign the Request to Cancel Application for a Ballot by Mail
(form is i Pollbook Documents Kit) and surrender the mail ballot before
being allowed to vote.

* Poll worker must opevn the carrier envelope and write “cancelled” on the
surrendered ballot,

If unable to surrender mail ballot:

Must sign the Request to Cancel Application for a Ballot by Mail
(forwm is in Pollboock Documents Kit) and voter will vote provisionally.

Completed ‘Request to Cancel Application for a Ballot by Mail’ forms and surrendered
ballots are placed in the ‘Envelope for Requests and Cancelled Ballots’.
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Register of Surrendered Ballots

Tye of Sleciion Folling Locaiion
PTESCIEN by SECTetary of Stae 3164 - Tae Link
Sections £6.02€, 66051 (D), 54.032(6-1), 85.071

Texas Electon Cooe Euthority Conduciing the Elechon
oaanzs 3/5/2024 Tarvant Countyy
REGISTER OF SURRENDERED BALLOTS BY MAIL
Date Ballct by
Mail was Ballot Serial Number
Sumendered Hame of Voter {Not Ballot Style)
352024 Fobn Smilly 000k-ctyb-8ejdt
3/5/2024 Wary Fones 000k-vtxy-5ejmd

Record the date the ballot was surrendered,
name of voter and ballot serial number,
located on\ right of the printed ballot.

The voter may surrender his or her official Ballot by Mail at the polling place and receive a regular ballot once the
woter has completed the Request to Cancel A Ballet by Mail for Use in the Polling Place.

This form shall be used for Early Vating or Election Day.

After the voter and the election official have completed the Reguest to Cancel a Ballot by Mail for Use in the
Poliing Place. execute these steps:

Form Instructions:

1. Write the date that the ballot was surrendered at the polling place.

Wirite the voter's name on the form.

Write the serial number of the official ballot that was surendered. DO MOT write the Ballot Style.

Verify that the word “cancelled” was written on all pages of the ballot as well as both sides. [TEC 84.033(c)]
Aftach the Request to Cancel a Ballot by Mail for Use in the Polling Place to the cancelied ballot.

Early Voting: Place the cancelled ballot and request in the designated envelope and place in a separate
locked container.

Election Day: Flace the cancelled ballot and reguest in the Envelope for Requests and Cancelled Ballots.
Election Day- Deposit the Envelope for Requests and Cancelled Ballots in Ballot Box #4 at the end of day.
1. the undersigned Deputy Early Vioting Clerk (Early Voting) or Presiding Judge (Election Day) of the election

mamed herein, do hereby certify that the above and foregoing is a true and comrect Register of Surmendered
Ballots by Mail for the above-mentioned election

Given under my hand, this day of

Signature of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day

Printed Name of Early Voting Clerk/Deputy Early Voting Clerk in Early Voting
or Presiding Judge on Election Day

ey Inclmpmrdens S<hool Districs
Exaritn Eccis

2 the tax in payrment therest, THIS IS A
Ry TAX INCREASE.
G e ST48.240.217 en bonos por parte
cosdznr |rchempenclieribe de Crowley: pars
s Eonstreritn, adquissitn, rerowacon ¥
equipamients de imstalaciones scolares en el

distrito fnchudas, entne obrs, mejores pans
megorar s seguridad y ls eficiencia energtical,
inchuicla ks adouiscbn de temenos pars los

PAPUESTC: A LA PROPIEDAD.
[ For Fovar
[ agsiret £n Caners

La emision de $95.406.485 en bonos por parte del
Distrita Excolar bnck

clierrte de Crowley ars ts

1y equipamento. de un
erntre de aprendizsje indusive = aire libre pars

[ Far fovar

[ Agsinst £n Contra

Official Ballot

Elerridnes Gemanales i Expecioles Conjuntas
Page 1 of 1 Foging 1 de 1
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Spoiled Ballots

Spoiled Ballot Kit (with white spoiled ballot envelopes, instructions and
Reagjister of Spoiled Ballots forms) is inside the Supply Bag.

3-1-20¢n | Torpond Lowtuy
REGISTER OF SPOILED BALLOTS . .
o T [ [ [ » Voters may spoil up to two ballots
o SR80 amme it et and vote a third.

» Record serial number (located on the
top right corver of the printed ballot) of
spoiled ballot, voter's name and
check the reason ballot is being
spoiled on the Register of Spoiled
Ballots.

e e coxot gt o Sy ko or s emmmndone
St myhand, tis_ A dayor m\M U L 200h
Signature of Presiding Judge
lowry Thomds
Printed Name bf Presiding Judge 9 0




Spoiled Ballots

v Tear off QR code from top left corner of printed ballot. Seal the
torn code and ballot in small white ‘Spoiled Ballot’ envelope to
ensure privacy.

v" Small white ‘Spoiled Ballot’ envelope is placed inside the yellow
Spoiled Ballots bag.

v Yellow Spoiled Ballots bag is delivered (sealed) to the Rally Station.

*Spoiled Ballots bag is in the Clear Bag, 91



Provisional Voter

Election Code requires that any voter who is not accepted for voting a
regular ballot must be offered a provisional ballot.

“No Voter Left Behind”

Envelope for Provisional Voters (inside Supply Bag) has:
Notice to Provisional Voter for Photo ID Only
Provisional Ballot Checklist
Affidavit of Provisional Voter envelope sample
Affidavit of Provisional Voter envelopes

Provisional voter is one whose residency, ID or registration issues cannot be resolved at the
polling place.

Only the signed ‘Provisional Ballot Stub’ (Controller will generate +he stub) and printed

provisional ballot are inserted inside the green Affidavit of Provisional Voter envelope.

The Scan will not read a correctly processed provisional ballot.

Affidavit of Provisional Voter envelopes are placed inside the orange Provisional Ballots bag.
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Provisional Ballot Procedures

A provisional ballot must be offered to:

> Voter who does not provide an acceptable form of ID.

> Voter whose name on their ID is not substantially similar to the name on
official list of registered voters.

> Voter whose identity cannot be verified by ID presented.

» Voter who has received a disability exemption but does not have a voter
registration certificate indicating such exemption.

> Voter whose name does not appear on the list of registered voters and
does not have a registration certificate, but states they are registered and
eligible voter.

> Voter applied for ballot by mail but has not yet properly cancelled the mail
ballot application.

» Voter who votes during the polling hours that are extended by state or
federal court.
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Notice to Provisional Voter

15¢
Prescribed by Secretary of State
Sections 62.011, 62,0115, and 63,001, Texas Election Code; 1.5.0.C. 5.0.Tex. Civil Action No. 2:13-CV-00193 (Docket No. 895

82016
NOTICE TO PROVISIONAL VOTER FOR PHOTO ID ONLY

(For provisional voter who did not (1) present an acceptable form of photo ID and (2) complete a reasonable impediment declaration)

Give notice to prov|s|ona| voters

mailed to you within 30 days of the election at the address you provided on your affidavit to vote a provisional ballot indicating either
(1) that your ballat was counted or (2) if it was not counted, the reason your ballot was not counted.

that did not present an acceptable PO ——

accepted, you will be required to visit your local county voter registrar's office
(information below) within six days of the date of the election to either present one of
> Monday, November 14, 2016

fo rm Of I D . N Oti Ce i nfo rmS Voter Of: the below forms of photo ID OR submit one of the temporary affidavits addl:how e amen 8o 5 o

below (e.g., religious objection or natural disaster without an a
identification) in the presence of the count R submit the paperwork (Open Saturday, November 12, 2016 10 am — 2 pm)
required to obtain a pe y exemption. The process can be expedited by

taki Th you to the county voter registrar at the time you present your
icceptable form of FhOtO identification (or execute your temporary affidavit or provide your paperwork for your permanent
exemption}; however, taking this notice is not a requirement.

v Deadline to cure ballot by and

"
O u r O I I I Ce h O u rS + Texas Driver’s License issued by the Department of Public Safety (DPS)
Texas Election Identification Certificate issued by DPS*; *If you do not have another acceptable

+ Texas Personal Identification Card issued by DPS; form of photo identification you may
« Texas Handgun License issued by DPS; apply for a free Election Identification
«  United States Military Identification Card containing the person’s photograph; Certificate at your local Texas
+  United States Citizenship Certificate containing the person’s photograph; or Department of Public Safety office.

.

United States Passport

. . N With the exception of the U.S. citizenship certificate, the identification must be current or have expired no more than 4 years before
I d e ntlfl Catl O n being presented for voter qualification at the polling place.

PERMANENT EXEMPTION
During the cure period, voters with a disability may apply with the county voter registrar for a permanent exemption to presenting
acceptable photo identification in the county. The application must contain written documentation from either the U.S. Social Security
Administration evidencing applicant’s disability, or from the U.S. Department of Veterans Affairs evidencing disability rating of at least
50 percent. The applicant must also state that he/she has no valid form of acceptable photo identification. Those who obtain a

.
/ Ad d reSS a n d I I la p to O u r O I I I Ce disability exemption will be allowed to vote upon display of voter registration certificate reflecting the exemption.

TEMPORARY EXEMPTION
During the cure period, a voter may apply for a temporary exemption at the county voter registrar's office for voters who have a
consistent religious objection to being photographed OR who do not present an acceptable form of photo identification because of
certain natural disasters as declared by the President of the United States or the Texas Governor.

EReEvER 6T

e

Terrant County Elections Center

*Not every provisional voter is required +o

appear at the Elections office, only those
that can cure their ballot,
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Affidavit of Provisional Voter (frouwt

Voter completes the right portion and Election Official completes the left.
*Prov Pin # box is left blank.

Do not separate the two sections.

Insert ballot materials, peel backing and tightly seal

Primary Election(s)/Runoff Only: Please check Party Affiliation [ pem. [ /Rep. |

9-5 023
Prescribed by Secretary of State
Election Code Sec. 63.011

Affidavit of Provisional Voter

Date of Election (Fecha de Ia Eieccidn)
(Ngdy Bdu Cir)

Type of Election {Tipo de Elsccion)
(Loai Bau Cir)

(Declaracidn Jurada de Votante Provisional)
(Ban Khai Chiing Thé ctia Ci Tri Tam Thot)

Authority Conducting Election ‘@ -

Administrando la Elece a
(Cor Quan Trmvg 3

de Precinto- lugar de votacién)

ted 156 Phan Khu Dia Diém BS Phiéu not di bay)

Precinct No. whm i Mown) (! 'W m
Precinto- B Be save VR 5YS g 9' § et
(86 pnmm danh (néu \ r EPB ﬁ

Preginct No./Polling Location where voted

Pol»cauc

Former Name
{Nombre anterior) (Tén Trudc Béy)

| Middte Name (if any}
(Segundo nombire) (s! tiena)
(Tén Bém (nbu £6))

First Name (Su nombre de pila)
(Tén Goi)

, State, and Zip. If mail cannot be delivered to your residence address. (Direccion postal, Ciudad, Estado y Codigo Paostal]

10 B IMPLETED BY VOTER: (PARA QUE EL VOTANTE LO LLENE:) Cirtri dién véuumﬁﬂg

| am a registered voter of this political subdivision and in the precinct in which I'm attempting to vote and have Iready voted
in this election (sither in person or by mail). | am a resident of this polifical subdivision, have not been finally convicted of a felony
or if & felon, | have completed all of my punishment including any term of incarceration, parole, suparvision, period of probation
or | have been pardened. | have not been datarmined by a final judgment of a court exercising probate jurisdiction to be totally
mentally incapacitated or partially mentally incapacitated without the right to vote. | understand that giving false information under
oath is a misdemeanor, and | understand that it is a felony of the 2nd degree to vote in an election for which | know | am not
sligible unless | am convicted of an attampt, in which event it is a state jail felony.

Estoy inscrito como votante en esta subdivisin politica y en el precinto en cual estoy intentando votar y adn no he votado en
8sta eleccion {en persona o por coreo). Soy residents de esta subdivisidn palitica, no he sido definitivamente declarado culpable
de un delito grave o si soy el autor ds un delito grave, he cumplido toda mi condena inclusive 8l periado de encarcelamiento, la
iibertad condicional, |a ibertad supervisada, la liberiad vigilada, o he sido indultado, No me han determinado por un juicio final
de una cone de |a legalizacién de un , s&r lotalments
derecho de volar. Entiendo que dar informacitn falsa bajo juramento es un delito mencr, y entiende que es un del
grade votar an una eleccién para la qua sé que no soy eligible, a menos que me condenen por un intento, en cuyo
delito grave de cércel estatal

talmente of pi ante incapa

Téi 1 ot tri g3 ghi danh clia @on vj hainh chanh néy va ol phan khu noi ti mudn dAu phiu, Téi vn chua @ bay rong kén biu
i néy (che di 14 dich thén 161 thing phidu hay bd phidu bang thy). T8! 1 cu dan cla dom vi hanh chénh ndy, khang hé bi két

&n pham trong t5i, hoc néu bi két &n, THi 63 hodn tht todn b 4n phat cla 181, bac gbm mén han t duoc am tha, duoc e
ngogi ¢ giam sat, mén han quén ché, hodc Tai d& dugc An x&. Tai khing bj bt kj phan quyét chung tham nao cia tha @n phan
ring 15 khding ¢4 quysn d8u phibu vi mét chire néing tri tud toan phin hay bén phén. Téi hibu riing khai man hiru thé & pham t
tidu hinh, va 18i hidu ring od tinh ¢i bAu dd biét minh khéng hdi dd tigu chulin 6 bi coi 14 pham trong tdi cp 6§ 2 trix khi 181 bi két
19i ¢ §, trong truémg hop 86 dé 14 trong 11 bl vao trong nha t tifu bang

(s] 83 imposiie eniregarie comespondencia s su domicilio) (B Cii Buu Th: Théni Phé, Tiu Bang, v 56 ZIF Code. Néu thir khong
thé chuydn dén dia chi cu trir ctia quy i)

de conducir ni neduid de flJerr'Jdad personal de TX, se requiere fos otimos 4
nimeros de su seguro social) (SA An Sinh X& HYI (phéi ghi 4 chir 36 cudi cing
néu quy vi khéng co s6 bdng I&i xe hode 56 thé can cude cd nhén )

+ De"an'arre-nhjessgumacf PJ-'J ca de
(56 Bang L& Xe do Tiéu Bang Texas cAp hodc 58 Thé Can Cute C4 Ian
(Do S& An Todn Céng Céng Cp)

Ar LA CONG DAN MY K

NO
(khong)
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Affidavit of Provisional Voter (back)

A Clerk must complete the left side indicating if the voter presented an acceptable form of ID, the

Clerk
must
complete
entire left
side.

reason the voter is casting a provisional ballot and must also date and sign the envelope.

These are critical steps in processing a provisional voter.

TO BE COMPL Y CTION JUD

’ VOTER PRESENTED ACCEPTABLE FORM OF IDENTIFICATION OR A SUPPORTING FORM

OF IDENTIFICATION AND EXECUTED A REASONABLE IMPEDIMENT DECLARATION

[] ves [Ino
REASON FOR VOTING PROVISIONALLY

__ Failed to present acceptable form of photo identification, a supporting
form of identification wnh an exe d Reascnable | dlment

Dey o] O s tratio exem
V nol e ed vot
not in an

Voter on list of people who voted early by FT]E!I| and voter has nul
surrendered mail ballot, presented a Notice of Improper Delivery, or

» edl % d
po itical su dlwsu)n

TO BE COMPLETED BY T OUNTY VOTER REGISTRAR F T

|, the voter registrar/deputy registrar, did research the records of my effice and the following conclusion(s)
was made:

FOR VOTERS WHO DID NOT PRESENT ACCEPTABLE PHOTO IDENTIFICATION AT THE POLLING PLACE

A. Voter presented acceptable for fi OR a supporting form of identification and
executed a Rea withig B calepdar days of election day.

B. Voter met disabi m cf

C.______ Voterexecuted e i Ien VS of election day.

D. Voter executed natovems ste |da itht da ection day.

E Voter did not satisfy identification or affidavit requuements I\sted in categories A-D
above, within 8 calendar days of election day.

FOR VOTERS WHO VOTED PROVISIO Y FEO AS|

E Not a registered voter or regitratigino r this election.

G._ Registered to vote, errone i i !

H._ Registered to vote in a different precinct within the county.

E

_____ Information on file indicating app[acaﬂt completed a voter registration application, but it was

never received in the voleadagistrar’s office.

I blain) J. Voter erroneously remg
K. Voter is not registered| political subdivision.
L, Other: (Please explain)
Signature of Election Judge Signature of Voter Registrar Date
Action taken by the Early Voting Ballot Board: [0 acceptep [ REJECTED Signature of Ballot Board Judge:

HINM 3A0WIY SAISIHOY 3S0dX3 OL TO EXPOSE ADHESVE
H3NM IA0MIY INSIHOY ISOdX3 OL TO EXPOSE ADHESIVE REMOVE LINER

TO EXPOSE ADHESIVE REMOVE LINER
|HESIVE REMOVE LINER

=y

TO FXPOSE ANHESIVE QEL

HIANM 3A0WIY INSIHOY 380X OL

TO BXPOSE ADHESIVE REMOVE LINER

*An incomplete affidavit can result in ballot being rejected.
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Provisional Voter

A provisional ballot helps the voter when:

> Voter went to DPS to obtain / update license, but the registration
information was not transmitted to Secretary of State.

» There is an error on the list of registered voters.

» Voter's registration application is smudged or contains poor
handwriting.

> A registration update was timely post-marked but was delivered
to voter registrar after the official list of registered voters was
printed.

» Voter registered through a Volunteer Deputy Registrar (VDR),
but the VDR did not turn in the application.
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Assistant / Interpreter

v' Voters may bring their own assistant or interpreter.

v May be any person selected by the voter other than the
voter’s employer, an agent of the voter’s employer, or
an officer or agent of a labor union to which the voter
belongs.

v' On voter’s request for assistance in marking the ballot,
two election officers shall provide the assistance.

Cauntion: Tt is an offense for anyone to indicate [ influence a voter on
how to vote.

Note: A paper copy of this form is in the clear bag.
Use only if voter has already checked in at the pollbook and requires Assistance [ Twterpreter.
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Bilingual Requirements

Section 203 of the Voting Rights Act 52 U.S.C. § 10503

v' Director of the Census has determined that Tarrant County is
subject to the bilingual election requirements with respect to
persons of Hispanic and Viethamese heritage.

v Each polling place must have at least one clerk fluent in English /
Spanish and at least one fluent in English / Vietnamese.

Under Section 203, all information that is provided in

English regarding the electoral process must also be
provided in Spanish and Vietnamese.
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Bilingual Requirements

v Bilingual clerks are a clerk first, then an interpreter. They share in
responsibilities and cross training.

v Bilingual clerks are key in Tarrant County’s effort to comply with
federal & state guidelines pertaining to language assistance.

v’ Stickers are available to identify bilingual poll workers.

v Election Judges who are unable to recruit a bilingual clerk will have
one appointed by our office.

v Election Judges are to verify the required bilingual materials have
been posted at the polling place.

v' The U.S. Department of Justice closely monitors compliance with
bilingual requirements.

State law reauires that all election officials, while on duty at the polling place,
must use English, except whew assisting a voter who does not understand English.
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Serving Voters With Disabilities

In 2002, the Help America Vote Act (HAVA) was signed into law.

General Considerations

v Persons with disabilities should be treated as
independent adults.

v' Take your time and be considerate of the
person you are assisting; adjust your pace to
theirs.

v' Speak clearly, slowly and calmly while looking
at the person.

v' Ask before offering assistance and be respectful
if the offer is declined. If the offer is accepted,
listen or ask how to best assist the voter.
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Serving Voters with Disabilities

General Considerations

v' Rephrase, rather than keep repeating, if the voter

doesn’t understand you. If possible, poll workers should save
hawndicap parking for voters.

ENG ‘

v" Never pretend to understand someone if you have
difficulty doing so. Ask questions that require
shorter answers.

v' Speak directly to the voter, even if an assistant is
present.

v" Never lean on a voter’s wheelchair, it should be
considered a part of their personal space.

v Service animals are allowed into polling places, but
never distract them from their job.
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Serving Voters with Disabilities

Verity Access Device
General Considerations *showw with headphoves plugged in

v" Voters with mental disabilities should be assumed to be
competent to vote and are legally entitled to vote unless
declared incompetent by a court. Individuals
accompanying them should be permitted to assist them.

v’ Offer use of the audio component so that voters may
vote independently. A set of headphones and disposable
headphove covers are provided +o each location.

v’ Offer your arm to a voter with a visual impairment when
escorting them through the voting area.

v' A voter who uses a sip and puff device may use it to
control the Touch Writer Duo.
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Serving Voters with Disabilities

Polling Place Setup

v Always keep entrance doors unlocked and/or opened
during voting hours. Confirm doors aren’t set to
automatically lock in accordance with the facility’s
business hours.

v' Keep a chair or two handy for those needing it. T p—
v' Make sure there is adequate space for those in
wheelchairs to maneuver around.

v Use the disability Voter Entrance sign to mark the
entrance that is handicap accessible as it might be
different than the one used by other voters.
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Written Communication

Voters may use written communication, such as
sample ballots and campaign materials, for personal
use only, in the polling place and voting stations.

If sample ballot / notes are on voters’ phone, they
must step out of the voting area and jot down their
notes for reference.

Poll workers should keep the polling place clear of
written materials discarded by voters.

Poll workers can only display signs or materials
provided by the Secretary of State or our office. Do
not display home made signs nor supposed “non-
partisan” voters guides from newspapers or other
organizations.
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Ballot Verifier

HB 5180 Clarifies the date by which voted ballots, cast vote records, and ballot images are
available for public inspection. Cast vote records and ballot images (if maintained) shall be made
available by the general custodian of election records for public inspection no later than the first

day after the final canvass of an election.

Precinct 18@1-8e1

afef-5Sype-ygnfé (2-827@52 -aaameeaeﬂ 48)
4

If desired voters are allowed to write down the unique
identifier (number in parenthesis) from their ballot.

Voters’ can verify their ballot at:
https://ballotverifier.tarrantcountytx.gov

TARRANT COUNTY, TX
BALLOT VERIFIER

¢ ELECTIONS  CumentElection Information  RegistertoVote  Miltary and Overseas Voting  Voting by Mall  Past Election Information ~ FAQ  Poll Worker

@ Ballot Verifier

N

Verify every ballot in past

Tarrant County Elections.
View and download contest results, ballot images, and cast vote records
for 342,075 ballots from the past 5 elections 2023 through the

E present. Leam more »

nnnnnnnnnnnnnnnn

_ i i
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https://capitol.texas.gov/billlookup/text.aspx?LegSess=88R&Bill=HB5180
https://ballotverifier.tarrantcountytx.gov/

Exit Polling by the media is
permissible within the 100-foot
distance marker if it does not
disrupt order in the polling place.

Petition gathering is prohibited

within the 100-foot distance marker.
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Reporting Injuries

Report all injuries immediately after they occur!

Election worker injuries to: //\.

CornerStone Staffing and Tarrant County Elections

Voter injuries to:

Tarrant County Elections -
oter injury form is in the Envelope of Forms to be Completed

CornerStone Staffing: 817-522-1030 x509
after hours call 817-713-4486 or 972-898-1145

Tarrant County Elections: 817-831-6485
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Complaint Slip

Provide slip when issues arise
that cannot be resolved at the
polling place on Election Day.

Slip is in English, Spanish and
Vietnamese.

Do You Have A Complaint?

We strive to ensure that you have a pleasant voting
experience. If you have questions, comments or
concerns, please submit them in writing to:

Tarrant County Elections Administrator
2700 Premier Street

Fort Worth, TX 76111

817-850-2330 (fax)

Or contact the Office of the Texas Secretary of
State at 1-800-252-VOTE (8683)

*Pad is inside +the Envelope with Additional Materials.
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Getting Ready to Close the

v Near closing time, check the hallway and surrounding areas for voters
searching for the voting area.

v’ Stand at the end of the line behind the last eligible voter or try to have
all voters in line enter the building.

v' Pleasantly, but firmly, turn away those who arrive after the last eligible
voter.

Qualified voters who arrive by F:00 pm must be allowed to votel
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Closing the Polling Place

- L) - -
v' Refer to Closing Polls Checklist (inside ”
Closing Polls Checklist
Clear Bag).
General Procedure
[ Verify thatitis 7:00 p.m
[m] Check‘:h tside the polling placs hf “t svlvat qi dlh VlI)ters'i]n gne hv;:('l]ll p.m. must hefﬂllowed to
L] L] i
v All equipment must be disassembled, S T
H H [J Continue the check- il all voters have finished v
InCl Ud I ng any D UOS that We re Setu p d ue to [m] W:nhmtjhalf'm\: Ei rhas ltthg phamt dll ft the Ip lling pl b q tH gp es5 of obtaining Tally Reports and
. ring the voting equi pmel(S the “Closing the Polls. s below)
Ea rly Votl ng . O R“Ihmpthg;; perwork, supplies, and eguipment to where th yb long. (See “Checklist of What Goes Where," back side
osing the s on the
D Unlo klh black Ballo lT b and remove the bag with voted ballots. Seal the bag with the seal provided in the Envelope

v" Remove all signs posted inside and outside
the facility.

v gack all unused supplies into the Supply
ag.

v Location should be left clean, undamaged,
secure and in same manner in which it was
found.

Important note: Section 66.057 of the Texas Election Code
provides that election results printed at a polling place are not public
information until the election records are delivered to the general
custodian of election records, Tarrant County Elections
Administration.
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Register of Official Ballots

Fill out the ‘End of day’ counts as you close the polls on the equipment.

Scan ‘Ballots’ count is located
at the bottom of the screen.

Number of voters checked in
Electronic Pollbook (Poll
Pad) displayed at the top
center of the screen.

Reminder: Ballots that are
stamped with the Judges
signature, but not used should
be added to “Quantity of
unused ballot stock.”

Record these counts IMMEDIATELY AFTER Closing Polls

1| Quandity of Ballot stock received from Blections Office 1000 1
2 |Quaniity of unused ballot stock YN z
3 | usaniity of balot stock used (Line 1 minus Line 2) / \ 3
4 |Mumber of voiers checked in on the Electronic Pollbook I 4

TOTAL OF ALL USED BALLOTS

/

L)

End of Day Scan Ballots’ Count- Located at the Bodtom of the Scan Screen

=t

Murnkxer of Provisional Ballots

—

Mumber of Spoiked Balots (Include stock used for jams and reprints)

Mumbeer of Trrown Out Ballots (Voter printed but did not run throwgh the Scan before leaving.
Ballot is considered abandoned.)

Mumbser of Imeguiary markad ballots

Mumber of un-scanned ballots in the Emergency Bin

\
\ 5
\

‘I
]

Total number of ballots accounted for (Add ines 5+ 6+ 7+ 8+9+10)

1if line 3 does not match line 11 please provide an explanation:

Total Ballots Voted - if Line 4 does not match line 5 please provide an explanation:

\/

13

112



Closing Seals

Envelope for Seals
Return broken Seals in this Envelope

Use to seal the DUOs I?H\ ‘I
|

Use to seal Scan and l' _

Controller

/

L

e | Jse to seal the EEC

LELPL0 0956000
? proes ..m)

Use to seal the Orange Provisional Bag, the
Ballot Bag with Voted Ballots inside and Ballot
Box, if the Ballot Box seal was broken
throughout the day.

*Seal colors may vary, refer +o the cover sheet on the envelope. 113



Register of Official Seals & Proper Installation

EEC # 555
CLOSING POLLS - REGISTER OF OFFICIAL SEALS & PROPER INSTALLATION

This ks one of the most Important forms to be complated by the Elsction Judgs. FIl In sach Iins below

Date: 08/31/2024

Authorty Conducting the Elsction: City of Keller Spacial Elsction

Polling Placa/Code: Keller Town Hall 1 32018

Scan Serlal numbsr: 187163 Controller Serkal Numbsar: 187535

RECORD THESE SEAL NUMBERS AFTER CLOSING THE POLLS
Ensure thar all reports have been printed and numbers have been balanced before sealing the equipment.

1 From the Electronic Pollbook Case(s)
A [Seal number used to seal the Electronic Pollbook Case handle |
B |Seal number used to seal the Electronic Pollbook Case handle |

" 2 From the Controller
= — —
Use the designated seals, from e e e Eonte e |
3. From the Duos
the Envelope for Seals, and e e e e e
C |Seal number used to seal the Duo handle
d th b th 3
recor e numpers on the E
L] L] n
approprlate IIneS Of the CIOSIng |I-I Seal number used to seal the Duo handle
. J |Seal number used to seal the Duo handle
= =
Polls version of the form. N e e e
A
B
F
A
B
C

Seal number used to seal the Duo handle
Seal number used to seal the Duo handle
Seal number used to seal the Duo handle
Seal number used to seal the Duo handle
Seal number used to seal the Duo handle

G

4. From the Scan

|Seal number remaining intact on the inside door |
|Seal number used to seal the Scan handle |

rom the Standalone
Seal number remaining intact on the inside door
Seal number used to seal the Front of the Curbside Cart
Seal number used to seal the Backof the Curbside Cart
6. From the Ballot Box Emergency Bin Slot

A |Seal number remaining intact on the ballot box, or new seal if replaclad
7. From the Orange Provisional Bag

A |Seal used to seal the Orange Provisional Bag |
8 From the Election Equipment Carrier (EEC)
*k s l A [Seal used to_seal the EEC

-‘FOY‘VV\ |$ lVI +M6 C 6ar Ba@‘ B |Seal used to seal the EEC

C |Seal used to seal the EEC

9. From the Ballot Transfer Bags

A |Seal used to seal the Transfer Bags containing the YOTED ballots |
B |Seal used to seal the Transfer Bags containing the VOTED ballots |
10. From the Yellow Spoiled Ballot Bag |
A | Seal used to seal the Yellow Spoiled Ballot Bag | |

5
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Closing the Scan

After printing copies of the
‘Ballot Count Summary Report’
for the white envelope (Envelope
#1, 2 and 4) and pink envelope
(Ewvelope 2), print a third copy

and leave it on the Scan.
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Packing Ballot Transfer Bag

» Seal the bag with the voted ballots using the
designated seal.

Voted

» Record seal number on the Closing Polls - | | Ballots
Register of Official Seals & Proper
Installation.

» Bag must be delivered to the Rally Station.

» Do not place any other items in the bag.

Reminder: Voted ballots should wever be removed from
the Ballot Travsfer Bag as it is a criminal offense.
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Provisional Ballots Bag

» Completed Affidavit of Provisional Voter
envelopes are placed in the orange
Provisional Ballots bag.

» Seal bag with the appropriate seal from
the Envelope for Seals.

» Record seal number on the Closing Polls
- Register of Official Seals & Proper
Installation.

» Bag must be delivered to the Rally Station.

*Provisional Ballots bag is in the Clear Bag,
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Spoiled Ballots Bag

» Completed small white ‘Spoiled Ballot’
envelopes and completed Register of

Spoiled Ballots forms are placed in the - .
yellow Spoiled Ballots bag.

> Envelope for Requests and Cancelled SPOILED BALLOTS
Mail Ballots with completed forms and
cancelled ballots inside is also placed in the
yellow Spoiled Ballots bag.

» Seal bag with the appropriate seal from the
Envelope for Seals.

» Record the seal number on the Closing
Polls - Register of Official Seals & Proper
Installation.

*Spoiled Ballots bag is in the Clear Bag.
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Packing Supply Box

Place the following items inside the supply box:

v' Blank ballot stock — including leftover ballot stock stamped by the Judge.
v' Extension cords
v Small power strips
v Equipment cords

v' Power disc

*Rewmains at polling place inside the EEC.
119



A

Items to Remain at Polling Place

v Election Equipment Carrier (EEC)
O Duos
ad Controller
d Supply Box
O ADA accessible booth stand
d Black collapsible Ballot Box
d Canvas bag with Privacy Screens

v' Large signs

v All other booth stands remain
outside of the cabinet.

*Follow the example posted ivside the carrier on how to properly load.
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Return Envelopes

Accurately completing the paperwork is one of the most important
tasks you will perform.

Each envelope has a check-off list of items that must be included.

White envelope (Envelope #1, 2 avd 4) is returned to the Rally Station
and the pink envelope (gwvelope 2) is retained by the Election Judge.

« velo 3
*The pink envelope coversheet B s NEE
contaivs a preprinted
retevtion date.
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Compensation Form

Each Poll Worker completes their own form.
Complete all required sections even if you have worked previous elections.
For security purposes, filled out compensation forms must not be left out.

Time In is when the Poll Worker arrives at the polling place.

Iv accordavce with Section 22.001 of the Texas Election Code, a judge or clerk may vot be paid
for more thau two hours of work before the polls open.

Time Out is when the Poll Worker leaves the polling place, not the Rally Station.
If you leave the polling place, you must clock out, then back in.
Note personal cell phone use (ove per location) in designated area of the form.

Indicate who delivered required items to the Rally Station. If more than one person
is indicated, the delivery fee will be divided equally.

Election Judge is to verify and sign all compensation forms.

Incomplete forms will cause a delay in pay.

Please allow 3 weeks to receive compensation. 199



*Return completed compensation forms inside +he Clear Bao.

Statement of Compensation and Oaths - Tarrant County A
AWS8-3, Prescribed by Secretary of State 7/2022
Section 32.094, 62,003, 64.034 Texas Election Code .

Complete this box. \
The Presiding Judge, Altemate Judge and Clerks present at the polling place before the polls TIE TIME OUT
open shall repeat the following oath aloud. These that arrive after the oath is made shall repeat HOURS WORKED 5_ @PM AM @
the oath aloud before performing any duties as an election officer. .50 one) 85' m (circle
Oath of Election Officer: ‘I swear (or affirm) that | will not in any manner request or seek to Did you attend training or complete online training for this election? @ No
persuade or induce any voter to vole for or against any candidate or measure to be voted on,

and that | will faithfully perform my duty as an officer of the election and guard the purity of the Did you deiiver the election results & supplies o the Rally Station? No

election.”

Oath of Person Assisting Voter: ‘I swear (or affim) under penalty of perjury that the voter | Did you use your personal cell phone to conduct the election? ﬁ No

am assisting represented to me they are eligible to receive assistance; | will not suggest, by *Compensation will be given for only 1 cell phone per polling place.

word, sign, or gesture, how the voter should vote; | will prepare the voter's ballot as the voter —

directs; | did not pressure or coerce the voter into choosing me to provide assistance; | am not Are you English / Spanish bilingual, fluent in both languages? Yes @

the voter's employer, an agent of the voter's employer, or an officer or agent of a labor unit to . : o :

which the voter belongs; | will not communicate information about how the voter has voted to Are you English / Vietnamese bilingual, fluent in both languages? Yes ®

another person; and | understand that if assistance is provided to a voter who is not eligible for / -

( assistance, the voter's ballot may not be counted." | served as: Presiding Judge Alternate Judge Clerk Student

Complete

entire left side. Name ,b“o_l m(““\’- .

¥ (Please print legibly.)

- - Office use only, do not complete!
Payro| | cannot Social Security Number (must include all 9 digits) m n‘sq Y P
be processed Address (where check is to be mailed) Hours @s i Verication (initios)

without a full City and Zip Code _ iu% M!}b! -Iu‘\\ rainin - X O“‘
social security Er: ’ wm\ tom . ——— —Gse 0N

e o Delivery = . 2nd
wg} Yy ‘“\5 \

number' Phone Num) s] sn mv m1 T\
B o W ot

Be sure to Signature
provide email

address and | state that the above is a true and correct statement of the name, address and hours served of Check Io‘ X GL_ $ EEC Total
telephone the above-named election offic ucting the _above-named election and of the other “ “\
P expenses incurred in this election. 0&: Q
number(s). ¥ -
Signature of Presiding Judge (/

RETURN FORM IN CLEAR BAG

4
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Direct Deposit

CornerStone Staffing (agency that processes
payroll) offers the option of direct deposit.

v' Complete ‘Employer Direct Deposit Sign-Up Form’.

v' Attach bank document (letter from bavk or voided
check) that has routing and account number.
Handwritten information will not be accepted.

v" Submit form and bank document on day of in-person
training (if any) or on Election Day with Statement of
Compensation.

To reactivate and/or verify bavk information,
email payrolldeornerstonestaffing.com.

- CornerStone
Staffing
Halping buiid a Belier workforce.

Emplover Direct Deposit Sizn-Up Form
I3 st simele, and i soves S

Chseek gie= MEW ENRILLMENT D CHANGE TO EXISTING DD D

Assorie M

Addres

City Soane Lip

L 4ol 558

Please have sy payroll check soomanseally depoesed s the: followsg socount

PLACE VOIDED CHECE HERE
or
ATTACH COPY OF BANE DOCUMENT INCLUDDNG ROUTING
AND ACCOUNTING NUMEER

++*DONOT HANDWEITE INFORMATION - IT WILL NOT BE ACCEPTED***

T hereley muthoriee CornerSlone STy o Eually L ¥ s the Fnarcial
iestiution thal | have designated on this @

company @ rrammable porind uf lime —
FEVETS Ervonoous e ko ey e Ural m arise Froen Use dirot depeodl of sy payrol] cheek

AsSnrige Sigaanee D

Thts i, ] a1 s e ey of i S 51 it bl b Hiobes e b U st
wihons? ke o s o ot epree e
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Clear Bag

Must be returned to Rally Station, with the following items:

EEC and equipment keys
White envelope labeled “Envelope #1, 2 and 4”
Register of Official Ballots

Register of Officials Seals & Proper Installation forms
If any, unscanned emergency bin ballots
Statement of Compensation and Oaths

CornerStone Staffing forms

LN X X X X X X

Cell phone, if one was issued




Rally Station Delivery

Arrive at designated Rally Station, with the following itewms, before 10 pm
or you will have to deliver to Tarrant County Elections Center.

Voted Ballots transfer bag
Carrying case with Verity Scan
Carrying case(s) with Poll Pads |
Orange Provisional Ballots ba

g g E"

Yellow Spoiled Ballots bag T o P
Clear bag

SN N N N NN

Black Supply bag

Return supplies immediately and directly +o Rally Station.

Please do vot make any stops prior to delivering your supplies.
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