EFILE TEXAS SELF HELP STEP-BY-STEP EVICTION FILING GUIDE

1. Click “Start a Filing”
EFILETEXAS

selfhelp

E OGF Home ome Start a Filing My Interviews

Divorce & Family Law | Evichions & Landlord/'l‘énarit-] 3

2. Click “Landlord-Tenant: Landlord’s request to remove tenant from rented property

Landlord-Tenant: Landlord's request to remove tenant from rented property

3. Read information on page. If you wish to continue, click next

I_andlord Tenant: Landlord's request to remove tenant from rented property

caseis @ lawsuit brought to rarr ve persons ar d Belongings frorm the landlo operty and recover possession of real properly, aften by |..f||.-\.;|;4<|:<u.:,| atenant. In Texas law, hese

ole entry and detainer’ or “forcible detainer” suits. The tenai II\ ave alrea Ivf lled to pay the rent as agreed. A landlord cannct refuse to accept rent and thereafter

ay be jeined with an eviction case if the amaunt of rent due and unpaid is not mare than $20,000, excluding statutory interest and court casts bul including attomey fees, il any

e court forms needed for alandlord to evict s tenant wha has not paid rent under a rental agreement. To use the intarview you must meet all of the legal requiremeants for

filing an & (l=ly]

Pleasa click "Wex!” to continue

EXIT Go o Start Page A FREVIOUS




4. Read information on page. If you wish to continue, click next

Understanding Self-Representation

=ite ie provided to help you fill out the formes required to file a Petition for a Eviction of & Tenant for Mon-Payment of Rent. The a ers you provide will be entered on the formes in the

k for a referral to your

a referral to er call the State Bar of Texas Lawyer Referral Information Serviee at 1-800

wide you with free or lov t legal advice if you gualify financially.
. qualify financially, you also may be able to talk 1o an attormey online by live lelp.org

Please note that this interview cannot belp you come up with answers or tefl you what you should say fo meet the fegal basis needed for a judge to grant you an Eviction,

ttorney or & legal aid organization

If the information in this interview is r

roryou nesd legal 2ssis

Do not contact the court or the clerk for legal advice

EXIT Gotex | Understanding Self-Representation

5. Read information on page. If you wish to continue, click next

Requesting an Eviction

Flec eview the informz 1 below

1. An eviction must be filed in the Justice precinct where the rental property is loc
e requirements for evictio

to read that sectior

tion 24 S 1t the nc
& must be in writing and should be unconditional.
ed and served with a citation in the eviction proceeding. Any judgment granted will run only against those who are 5

2. Texas Property
e notice to

nierally, all parties named in the |

cifically named and

should be

served.
5. A guit for rent may

filed with the eviction suit if the amount due 15 within the junsdiction of the just ). Charges for iterns other than rent cannot be joined with suit for

EXIT Goto: Reguesting an Eviction - MNEXT

6. Read information on page. If you wish to continue, click next

Forms to be Prepared

aveers, This inferview wi

Depending

» Evictions Complaint
+ Declaration of Military Status of Defendant

Note: This interview does not produce a Bond for Immediate Possession

EXIT Go to:| Fomms to be Prepared ~




7. Read information on page. If you wish to continue, click next

Information Needed to Prepare Forms

you will need the fallowing information

ntact Information

=

s of the Defendant(s), including a Defense Manp

EXIT  Gota Information Needed to Prepare Forms

8. Click down arrow for “Select the county where you want to file your claim” and choose

Tarrant.

Select the county where you want to file your claim.?

Tarrant

9. Click down arrow and please select the Justice of the Peace where you want to file your

case and choose “Tarrant County — JP Precinct 6”

Please select the Justice of the Peace Court where you want to file your case*

Tarrant County - JP Precinct 6

10. Click “Next” in bottom right corner

11. Select the proper option that describes the person filing the case

Which best describes you?*

O Agent for the Owner of the Rental Property

QO Attorney Representing the Owner of the Rental Party

QO Owner of the Rental Property




12. Enter your email address and select whether you give consent for email correspondence
from the court

Vhat is your Email Address?*
sample@email.com
Please enter "None” If you do not have an emaill address

Do you

wish to give your consent for the answer and any other motions or pleadings 1o be sent to your email address?
® == O nro

13. Enter Plaintiff information and click Next (Information typed into eFile MUST match
information on petition EXACTLY; otherwise, your envelope WILL BE rejected)

Information About the Landlord /Onwner
T .

ERIT

ut e Landiorddwnor

- PREVICAIS HEKT

14.Enter agent information and click Next

*= required field
Agent Information
You hawe indicated thal you are an AGENT representir

Please provide the additional information about you

Full Nama®

First - Lavet: Curtlix
JANE SMITH
Mailing Addrass*
Strect Adcrecs

123 MAIM STREET

City et *Zip Code
ARLINGTON Fe010

B17-555-555E

12| Agent Informsation

- =3



15. Click down arrow “How many tenants are on the lease” and select # of tenants to list as
defendants. And select “yes” or “no” if you want to eviction “all other occupants” from
unit. Click Next when finished.

Information about the Tenant(s)

You may add all the tenant(s) in this lease sgreement here. See Rule 500.3(c) of Texas Rules of Civil Procedure 10 see who should be added

BAT  Golo  Information about the Tenani(s) » m m

16. Choose whether tenant is a person or business. Enter tenant’s information and click Next

* = requred fiekd
Information about Tenant No. 1

Full Mame*
Firs Widule *Lagt Suffix

JOHN DOE w

Mailing Address™
Sireet Adoness

1234 RANDOM STREET

=" St

ARLINGTOMN TX A 76011

BT | Goto| Information abaut Tenant No. 4 -~ IEE

17. If known, enter additional information about Tenant No. 1. Click Next

Additional Information about Tenant No. 1

EXIT 01 Agditional Informaton about Tanant Mo, 1 ~ FREVIOUS NEXT



18. If you select more than 1 tenants on question 16, follow steps to enter information for
each additional tenant.

19. Enter alternative address(es) for tenant(s). (This section is not required. Only use this
section if tenant is currently incarcerated or has extensive stay in hospital. Otherwise,
service will not be performed at any address listed in this section)

Alternative Addresses for Tenant(s)

SERVICE OF CITATION: Service is requested on defendants by personal service at home or work or by alternative service as allowed by the Texas Justice Court Rules of Courl

20. Select Yes to prepare a military affidavit

Military Status of Tenant(s)

Please provide any infecrmation you may have about the military status of the tenant(s).

The Federal Service Members Civil Relief Act requires that no default judgment can be granted without an Affidavit of
Military Status having been filed in the case. Therefore, an Affidavit of Military Status must be filed with our court BEFORE a
judgment can be issued on your case.

Do you want 10 prepare a Declaration of Military Status of the tenant{z]? Visit the Servicememnber Civil Relief Act Website for more information.”

Oy wes Mo

21. Select whether any of the listed tenants are on active duty in the military
Are any of the tlenants on active duty in the military?*

O ves @No O ldon'tk

22. If you selected “No” in step 21, select the tenants name(s) for whom you have the DMDC
verification

Please select the tenant(s) for whom you have the DMDC verification?

23. Select yes or no if you have or have not asked US Department of Defense to check DMDC
database.

Have you asked the U S. Department of Defense to check their Defense Manpower Data Center (DMDC) database and the DMDC notified you that the tenant(s) are not on active duty in any of the
armed forces?

*

®ves OnNo



a. If you select “yes”, you will select the tenant for whom you have verification.

Please select the tenant(s) for whom you have the DMDC verification:*

|:| random name

And will attach copy of DMDC verification.

(= CHOOSE FILE X REMOVE FILE

b. If you select “no”, list the tenants name and reason why you were unable to obtain
DMDC verification.

O vYes @ No

Please list the tenant(s) for whom you did not receive a DMDC verification and explain how you have determined that they are not on active military duty *

24 .Click Next

25. Select address of rental property in eviction case and click Next

Information about the Rental Property

Please provide the detaills below

26. Select whether rental agreement is written or oral

Information About the Rental Agreement
IMyou would like to attach your lease agreement 1o your complaint, please follow the instructions provided.
Was the agreement written or oral?

] Written Y O
s WTIL WA Uind

27. Select whether you would like to attach/upload a copy of your agreement (if written)
Click Next
If you do attach or upload a copy of written agreement, you will still be required to
present in court.



setition. You may eithier altach a copy when y ut your ferms at the end of 1his interview, or you can upload a copy and it will be printed cut with yo

Oves @No

28. Select whether a written notice to vacate was provided to the tenant(s). If no, click Next.
If yes, follow the prompts and upload copy. (Copy will still be required to be presented at
court)

Was written Notice to Vacate provided to the Tenant(s)?*

®ves ONo
When did you provide the Notice to Vacate to the Tenant(s)?*

In what manner did you provide this notice?

Please upload a copy of the written "Notice to Vacate" This may be provided with the Eviction Complaint.

Click "Choose file" to locate the file to upload.

Warning: If your uploaded PDF is password protected, is landscape oriented or if the file name contains special characters (such as & or #), your filing may be rejected by the court or your E-Filed
submission may fail.

| = CHOOSE FILE || X REMOVE FILE |

File must be in PDF format

29. Select grounds for eviction and follow prompts. Depending on what you click, additional
prompts will be required. Complete each field and Click Next
Grounds for Eviction

Please provide inforrmation about why you are seeking to have the tenant(s) evicted.
vwhich of the lollowing are the grounds Tor this eviclion pelition?*

Check all that apply.

| Unpaid Rent As Grounds For Eviction
I | Holdowver As Grounds For Eviction
I |C'.'|'_'| Grounds For Eviction/Lease Violations

30. Select whether rent is subsidized

INnformation About the Rent

FPlease provide information about the monthly rent
I= 1the rent subsidized>*

O ves P No

31. Enter total monthly rent and select whether you want to file a separate suit for unpaid
rent in addition to the eviction case



Information about the Manthly Rent

otal Monthly Rent:* Do you want 1o file a suit for unpaid rent in addition to the eviction case?

¢1.000.00 ®es ONo

32. Select whether the plaintiff will be seeking attorney’s fees. Click Next

Attorney's Fees

Please answer the questions below if youd like to ask the court to order the defendant(s) to pay atiorney's fees.

Wil the plaintiff be seeking applicable Attomey's Fees?*

O ves @ N

33. Read About the Eviction Process. Click Next

About the Eviction Process

Flease review the following information regarding next gleps

appear on 1he Defandant’s citation. Both parties are expected 10 appear at h

the trial. Per Texas Rules of Civil Pracedurs 5107, trial in an evielion case must not be postponed far mare than seven (7) days teta

unless both parties agree in writing.

2. Under the Texas Rules of Civil Pracedurs, either party i the lawsuit has five (5) days to appesl the Court’s decizion

34. Read Request for Judgment and select check box to confirm. Click Next

Request for Judgment
Please cenfirm:=

n Plaintiff prays that defendant(s) be served with citatien and that plaintiff have judgment against defendant(s) for:
premises, unpa
Statutes Article 5060-1.05

fing removal of defendants and defendants’ possession from the

forth previcusly, attomey's fees, court costs, and interest on the above sums at the ra f ot so stated, at the statutery rate for judgments under the Civil

35.Type name in box for electronic signature and complete additional fields.
Electronic Signature

| declare under penalty of perjury, pursuant to the law of the State of Texas, that all information provided for this filing is true and correct.

I'ype your name below to serve as your electronic signature to the oath above *

Signature Date:* State* County*

& Texas v v

[Date of Birth*

at dateftime. Mo eviction trial may be held less than six



36. Read Exit Survey and complete (this is not required). Click Next.
37. You have finished the interview. Click Proceed bottom right corner
You have finished the interview.

MNext, your legal documents will be assembled, and you will need to review them. Please do so carefully.
Remember, if you file these forms with the court, they must be submitted under oath. It is very important that the information you submit is truthful and accurate.

Please click "Proceed” to review and print your forms.

38. You can now review your documents and download.

You have successfully completed your Landlord-Tenant: Landlord's request to remove tenant from rented property interview
Review Your Documents

In the Documents section below use the drop-down arrow under Actions to View or Download to review your answers in your completed forms. Forms will open in a new window. You will not be able to print or eFile your
forms until you have reviewed them.

If any of your answers need to be changed

= Click the Return to Interview button at the bottom of this page, which will bring you back into the interview.
« Once you are back in the interview, use the Go to drop-down to choose the page where you need to make changes.
« After you make the changes, click “Next" through the interview to return to this Summary Page again where your updated forms will be available for you to review again

File Your Documents
YOU ARE NOT DONE. You need to file these documents with the court. Please carefully read the instructions below to make sure you finish filing your documents with the court.
Depending on the county or the court you selected, you will have the option to:

« electronically file your documents with the court directly from this interview (only available if you are signed in and see a "Next' or "Submit” button in the bottom right corner of your screen) or
= save electronic copies of your documents and eFile them through eFileTexas (available for most but not all courts).
« IMPORTANT: You MUST register an account in eFileTexas to be able to eFile. After downloading the documents, visit eFileTexas and log in or register to eFile your documents. You may use the same login for
eFileTexas as this site
= You may also print and file hard copies of your documents in person with the court.

Save Your Documents

You should keep all the documents that have been produced below for your records. You can do this by using the drop-down arrow under "Actions' to download electronic copies of your documents, so that you can print
and/or file them later.

Click the down arrow in the “Select” box to download your forms. You cannot continue
until this step has been completed.

Documents -
Document Name Actions Reviewed
Eviction Petition v
Select +
Military Status Declaration v
Select *

39.1f you have an account, log in to complete payment.
If you do not have an account, select “Register Now”.

40.Complete payment prompts. Once case is submitted and accepted by the court, you will
receive confirmation. Please look at receipt carefully as your court date will be confirmed.

41. As always, if you have any questions please call the court directly at 817-370-4525 or
email jpbclerk@tarrantcountytx.gov.



